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1. O6uue no10:xeHUA

1.1. Tlopsimox  paccMoTpeHuss  OOpamleHMi  IrpaxaaH B TOCYAAPCTBEHHOM
npodeccuoHaTbHOM  00pa3oBaTeIbHOM  yupekJaeHuHu SpociaBckoil obmactu  SIpocmaBckuid
TOProBO-3KOHOMHUECKHH KoJutemk (nanee — Ilopsmok paccMoTpeHus oOpaleHuil) pa3padoTaH B
HeNsAX 00ECIeYeHUsT CBOCBPEMEHHOTO M KAa4eCTBEHHOTO PACCMOTPEHHUsI OOpalleHWi TpaxjaaH,
co3maHuss KOM(OPTHBIX YCIOBUH JIi YYaCTHHKOB OTHOIICHWH, BO3HUKAMOIIUX IPHU
paccMOTpeHHH OOpalleHuidl Tpa)<1aH, ONpEIeNICHHUsI IOCIEI0BaTeIbHOCTH JACHCTBUI TIpH
OCYIIECTBJICHUU IOJHOMOYMN TI0O pacCMOTpeHHio oOpamenuid rpaxiaan B [TIOY S0
SIpociTaBCKOM TOProBO-9KOHOMHUYECKOM KOJUIE/KE (J1ajiee — KOJUISIDK).

[Topsimox  paccMOTpeHHsT  OOpalleHHWid  yCTAaHABIUBAET CHCTEMY  pabOThl  TIO
[EHTPAIM30BAaHHOMY YYETY, OpTaHM3allid PACCMOTpPEHUsS OOpamleHWid TPaXJaH W aHaIHM3y HX
CONIEpKaHMsA, a TaKKe OCHOBHBIE IIpaBWJa IOATOTOBKM H OQOPMIICHHS JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl OCYIIECTBJICHUS 3a/7ad W (QYHKIHMN KoJUlepka Mo padoTe ¢ oOpaiieHus MU
rpaxkJiaH.

1.2. Tlopsimok paccMOTpeHus OOpalieHHid pacrnpoCTpaHseTCsl Ha MPaBOOTHOIICHUS,
CBsI3aHHBIE C PACCMOTPEHHEM BCEX OOpallleHUi rpaxkIaH, 0ObeAMHEHUNA TPaKIaH, B TOM YHUCIIE
IOPUINYECKUX JIMIl, 32 HCKIIOYEHHEM OOpalieHni, KOTOphIe MOJUIekKAT PACCMOTPEHUIO B
MOPSIJIKEe, YCTAaHOBJIGHHOM  ()eficpaTbHBIMA  KOHCTHTYIIMOHHBIMA 3aKOHAMU W WHBIMU
(dhenepanbHBIMU 3aKOHAMU.

[Mopsimok  paccMOTpeHMsT OOpallleHWil  paclpoCTpaHsSeTcs Ha  MPABOOTHOIICHHS,
CBS3aHHBIE C paccMOTpeHHeM oOpaieHuil rpaxnaH Poccuiickoit ®enepanuu, MHOCTPAaHHBIX
rpaXkJiaH ¥ JIAI 0e3 TPaKJaHCTBA, 332 UCKITFOUYEHHEM CITy9aeB, YCTAHOBIICHHBIX MEXTyHAPOIHBIM
noroBopoM Poccuiickoit deneparuyn win GenaeparbHbIM 3aKOHOM.

1.3. OO0pamienust MOryT ObITb HMHIWBUIYaIbHBIMH, TO €CThb MOJAaHHBIMH CaMUM
IpaXIaHUHOM, U KOJUIEKTUBHBIMH, BKJIIOYast oOpamieHus: oObeAMHEHUN TpaXKaaH, B TOM YHUCIIE
IOPUAMYECKUX JIULL.

1.4. B Tlopsnke paccMOTpeHHsI OOpalieHWid HCTOJIBb3YIOTCS CIICIYIONINE OCHOBHBIC
TEPMUHBL:

- 3a5BUTENb — (PU3MUYECKOE U0 WM 00beTUHEHNE IPAXKIaH, B TOM YHCJIE IOPUITIECKOE
U0, oOpaTUBIIKECS B KOJUIEDK;

- oOpameHue 3asBUTENS (naysiee - OOpalleHWe) — HaIpaBJICHHOE B KOJUICHK WM K
JNOJKHOCTHOMY JIMIY B MHUChMEHHOW Qopme wunu B (GopMe 3IEKTPOHHOTO JIOKYMEHTa
MpeIoKeHne, 3asIBJICHUE WIH kKano0a, a Takke YCTHOE oOpallieHue B KOJIJIeIK;

- KOJUIEKTUBHOE oOpallieHue - oopalienue, MoAnucaHHoe AByMs U OoJiee 3asBUTEISIMU, a
TakKe yCTHOE oOpallieHle B KOJUIEK IByX U OoJiee 3asBUTENEH 0 OAHOMY U TOMY K€ BOTIPOCY;

- MPEeMJIOKEHUE - PEKOMEHMALUS 3asgBUTENs 1O COBEPIICHCTBOBAHUIO  JESATEIBHOCTH
KOJUIEDKA;

- 3asiBJIEHUE - MPoch0a 3asBUTENS O COIACHCTBHM B peaM3allid €ro KOHCTUTYLIMOHHBIX
mpaB W CBOOOJ WM KOHCTUTYIIMOHHBIX MpaB W CBOOOJA IPYyrux JHI JUOO COOOIIEHHE O
HapYIIEHUH 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, HEIOCTATKAaX B paboOTe KOJIIEIXKA,
00 KPUTHKA JAEATEIHHOCTH KOJUIEKA U €Tr0 TOJDKHOCTHBIX JIHII,

- ’kano0a - mpochba 3assBUTENSI O BOCCTAHOBIIEHWHU WM 3alllUTE €r0 HAPYIICHHBIX MPaB,
CcBO0OO/ UM 3aKOHHBIX HMHTEPECOB JTMO0 MpaB, CBOOOI UM 3aKOHHBIX HHTEPECOB APYTUX JUII;

- (hopma PIIEKTPOHHOTO JAOKYMEHTa - (popMa MOATOTOBKU, OTIHPABICHUS, TOTYUYCHUS WIH
XpaHeHUs] HH(OPMAIIUU C TIOMOIIBIO TIEKTPOHHBIX TEXHUYECKUX CPECTB, 3aUKCHpOBAaHHAS Ha
MarHuTHOM JMCKE, MarHUTHOH JIEHTE, Ja3epPHOM JMCKE U MHOM DJIEKTPOHHOM MaTepUaTbHOM
HOCHTEIIE;

- perucTpanoHHas kapTouka oOpamieHus (ganee - PKO) — nmokymeHT (B OymMakHOM U
SJIEKTPOHHOM BHJIE), B KOTOpBIM 3aHocuTCs uHpopMmaims o0 oOpalleHuH, Opouenype u
pe3ynbTaTax ero pacCMOTPEHHS,;



- JIOJDKHOCTHO€ JIMIO - JIMIO, IIOCTOSIHHO, BPEMEHHO WM IO CIEUUAIBHOMY
MIOJIHOMOYHIO OCYILIECTBIIAIONIee (YHKIUN PYKOBOIUTENS KOJUIEIKa, JIMOO BBINOJIHAIOLIECE
OpraHu3alMOHHO-PACTIOPSANTENbHBIC,  AJAMUHUCTPATUBHO-  XO3SMCTBEHHBIE  (YHKIMU B
KOJUIEDKE.

1.5. JIo/DKHOCTHBIMH JIMIIAMH KOJUIEKA SBJIAIOTCS JUPEKTOP, 3aMECTUTENb JUPEKTOpa
1o y4e0HOM paboTe, 3aMeCTUTENh TUPEKTOpa M0 Y4eOHO-BOCTIUTATEIFHON paboTe, 3aMeCTHTEb
IUpeKTopa MO HMH(OPMAIMOHHO-METOAMYECKOH paboTe, 3aMecTHTeNbh JUPEKTOpa  II0
aJIMHHHUCTPATHBHO-X03SIMICTBEHHOH padoTe.

1.6. PaccmoTpenue oOpalieHuil OCyleCTBISETCSI B COOTBETCTBUH C:

- Koncturynuei Poccuiickoit @enepanny;

- Konexcom Poccuiickoit denepannn 00 aAMUHUCTPAaTUBHBIX IPABOHAPYILIEHHUSAX;

- ®enepanbHpiM 3aKk0HOM OT 2 Mas 2006 roma Ne 59-®3 «O mopsake paccMOTpPEHHUs
obpamenuit rpaxnan Poccuiickoit ®eneparun» (nanee - denepanbubiii 3akoH oT 2 Mas 2006
roaa Ne 59-@3);

- ®enepanbHpiM 3akoHOM OT 27 wuronga 2006 roma Ne 152-d3 «O mnepcoHanbHBIX
TaHHBIX;

-Ycraom ['TIOY SO SApocnaBckoro ToproBo-3KOHOMHUYECKOTO KOJUIEKA

- Ilonoxxennem o mopsiike paccMOTpeHust oOpamieHuss rpaxaan B [TIOY S0
SIpocnaBCKOM TOPrOBO-PKOHOMHUYECKOM KOJIIEIDKE.

1.7. OTBETCTBEHHOCTh 3a OOBEKTHBHOE, BCECTOPOHHEE W CBOEBPEMEHHOE pa3peIicHHE
oOpailileHnit Bo3jaraercsi Ha JUPEKTOpa KoJuleHkKa, 3aMECTUTENS JUPEKTOpa 1o yueOHo# padoTe,
3aMECTHTENsI AMPEKTOpa TO Y4eOHO-BOCIHUTATENBHOW pPabdOTe, 3aMECTUTENs TUPEKTOpa IO
WH(POPMAIIMOHHO-METOIMYECKON pabdoTe, 3aMEeCTUTENss IUPEKTOpa IO aJMHHUCTPATHBHO-
X035MCTBEHHOM padoTe.

JIupekTopoM KoJIIe[Ka Ha3HAYalOTCS KOHKPETHBIE JIMIA, HA KOTOPbHIE BO3JIAraroTcs
00s3aHHOCTH 1O OOECHeUYeHUI0 OOBEKTUBHOCTH, BCECTOPOHHOCTH U CBOEBPEMEHHOCTHU
paccMOTpeHus1 0OpalieHuid, 0000IEHUIO MPAKTUKKN pa3pelieHus] 0OpaIIeHH, a TAaK)Ke BEJICHUIO
JIeIONIPOU3BOCTBA 110 OOPALICHUSIM IPaKIaH.

1.8. Tlpu paccMoTpeHHH OOpalieHUid HE AOIYCKAeTCs pasTiiallieHue COICPIKAIIUXCS B
HUX CBEJCHMI, a TaK)Ke CBEJCHUN O 4aCTHOM KU3HU 3asBUTENs 0e3 ero coriacus. He siBisercs
pasriaieHueM CBEJICHUN HaIpaBJIeHUE KOJUICIPKEM IHCbMEHHOTO OOpaleHus B JenapTaMeHT
oOpazoBanus fpocnaBckoil o0macTu, Qpyroil opraH MCIOJHUTEIBHON BIACTH, OpraH MECTHOTO
CaMOYMpaBJIEHUS WU JOJDKHOCTHOMY JIUIly, B KOMIIETEHIIMIO KOTOPBIX BXOIUT peElICHUE
MIOCTABJICHHBIX B OOpAIlEHUU BOIIPOCOB.

2. llopsinok mogaum odpameHuii 1 UHGOPMHUPOBaHKS 00 KX PACCMOTPEHUM

2.1. OOpamieHusi MOTYT OBITH HAINpaBICHBI 3asBUTENSMU B KOJJICMXK  CICAYIOIIMMHU
criocobamu:

- IIOYTOBBIM OTIIPABJICHUEM;

- MOCPENICTBOM (PAKCUMUIIBHOM CBSI3U;

- 110 2JIEKTPOHHOM MOYTE;

- IOCPEJICTBOM pa3MelIeHHs B HH(POPMAIIMOHHBIX CHCTEMax O0ILEro MoJIb30BaHNUS;

- JIOCTaBJIEHO JIMYHO 3asBUTEJIEM UJIU €r0 MPEeACTaBUTENEM.

[TouToBslii anpec kosmemka: b.Ilonsuku yi., 1. 5, r. SApocnasne, 150023.

OduumanbHBIN 271EKTPOHHBIN aapec: yatec.yaroslavi@yarregion.ru

Anpec caifra: http://yatec.edu.yar.ru/

2.2. 3agBuTenp B CBOEM MUCHbMEHHOM OOpallleHHH B 00s3aTEIbHOM MOPSJIKE YKa3bIBAeT
1100 HaMMEHOBAaHME KOJUIEKA MIIM €r0 CTPYKTYPHOT'O MOJApa3feieHns, B KOTOpble HalpaBiseT
NUCbMEHHOE oOpalieHue, Iub0 (paMuiINIo, UMs, OTYECTBO COOTBETCTBYIOIIEIO JOJKHOCTHOTO
JuIa, JuO0 JTOJDKHOCTh COOTBETCTBYIOUIETO JIMIA, a TaKKe CBOM (PaMMIIMIO, MMsI, OTYECTBO
(mocneaHee - MpH HAJMYUU), IOYTOBBIN a/ipec, 0 KOTOPOMY JOJKHBI ObITh HAIpaBJIEHBI OTBET,
YBEJIOMJICHHE O TMepeaJpecalud oOpalleHHs], HU3JaraeT CyTh NPEAJIOKEHUs, 3asBJICHUS WIN
&KasoObl, CTaBUT JIMYHYIO TIOJMKCH U JaTy. B ciiyuae HE0OOXOAMMOCTH B MOATBEPXKACHUE CBOUX
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JIOBOJIOB 3asiBUTEINb MPHJIATAeT K MUCbMEHHOMY OOpaleHHI0 JOKYMEHTBI U MaTepUalibl JINOO UX
konuu. OOpaiieHue, MOCTYNMUBIIEE B KOWICHK  WIM JODKHOCTHOMY JHIY B Qopme
AJIEKTPOHHOTO JOKYMEHTA, MOJUIEKUT PACCMOTPEHUIO B MOPAIKE, YCTAHOBIEHHOM HACTOSIIUM
ITonoxxenueM.

B oOpamennn 3asBuTENb B 00s3aTEIHLHOM MOPSIKE yKa3blBae€T CBOU (DaMUIIHMIO, HUMH,
0T4YecTBO (TOCNIEHEE - MPU HAIWYHHN), aJpPeC JICKTPOHHOUN MOYTHI, €CIIM OTBET JIOJDKEH OBITh
HampasJieH B (popMe 3JIEKTPOHHOIO JIOKYMEHTA, U MOYTOBBIM a/pec, €cilu OTBET JOJKEH ObITh
HampaBiIeH B MUChbMEHHOW (opme. 3asBUTENh BIpaBEe NPUIOKHUTH K TaKOMYy OOpalleHUIo
HE0OXOMMBIE JOKYMEHTBHl M MaTepHaibl B 3JIEKTPOHHOU (hopMme OO HANMpaBUTh YKa3aHHbBIC
JOKYMEHTBI H MaTEPHUAJIbI WJIM UX KOTIMH B TUCBMEHHOU (hopme.

2.3. 3asBUTENb C MOMEHTAa IpHEMa €ro oOpalleHHUs UMEEeT MpaBO C YYETOM pexuma
paboThl KOJIJIEIKA JIUYHO OOpAaTUTHCSA B KOJUIEIXK 3a IMOJIyYEHHEM CBEJCHHHM O pacCMOTpPEHUH
ero obOparmieHus. Yka3zaHHas UHQOpMalMs MOXKET ObITh UM 3alpolleHa Takke Mo TenedoHy u
MHGOPMAIMOHHBIM CHCTEMaM OOIIero moyib3oBaHus. Tenedons! aus cupaBok: (4852) 48-17-12,
42-49-69, 48-41-97, 44-28-17, 48-19-40.

[Ipn oTtBeTax Ha TenedOHHBbIE 3BOHKM U YCTHBbIE OOpallleHHs COTPYAHMKH KOJUIEIKa
YTOUHSIOT (aMWINIO, UMS, OTUECTBO 3asiBUTEJIS, aJIPpEC €ro MECTOXKHUTEIbCTBA, HAUMEHOBaHHE
o0beMHEHUS TpaXKJaH U MOAPOOHO, B BEXKIUBOM, KOPPEKTHOW Qopme HHPOPMUPYIOT
oOpaTHUBIIKXCS MO HHTEpecylIUM HuX BompocaM. OTBeT Ha TenehOHHBIM 3BOHOK JOJDKEH
Ha4YMHATHCA ¢ MH(OPMAIMKU 0 HAUMEHOBAHUHU KOJUJIEIXKA UM €T0 CTPYKTYPHOIO MOApa3IeIeHus,
(dbamMuTuM, IMEHHU, OTYECTBE U JIOJDKHOCTH COTPYAHUKA, IPHHSBIIETO TeIeQOHHBIN 3BOHOK. [Ipn
HEBO3MOXXHOCTH COTPYJIHHUKA KOJUIEAKA, MPUHSABLIETO 3BOHOK, CAMOCTOSITEIbHO OTBETUTH Ha
MOCTaBJICHHBIE BOMPOCH OOpaTHBIIEMYCS 3asBHTENIO cooOmaercss Homep TenedoHa, IO
KOTOPOMY MOKHO TOJTYYHTh HEOOX0IUMYIO0 HH(POPMAIIHIO.

2.4. Ha nadopMaIiMOHHOM CTEH/IE B 3JJaHUU KOJIJIS/KAa U B MH(POPMAITMOHHBIX CHCTEMax
00111eT0 MOJIB30BAHMS Pa3MEIIACTCs CIIeyroIIas HHHOPMAaITUs:

- ®enepanbHblil 3ak0H OT 2 Mast 2006 roga Ne 59-03;

-- TlonmoxxeHneM o TOpsIKE paccMOTpeHus obpamieHuss rpaxnadn B [TIOY S0
SIpocinaBckoM TOProBO-?KOHOMUYECKOM KOJUIEKE;

- rpaduk npuéma rpaxaaH J0LKHOCTHBIMU JIMLIAMU KOJIJIE/IKA,

- HoMepa TeneQOHOB AJIs NOJTyYeHHs CIPaBOYHON MHPOpMaIUY;

- oOpa3ser oOparneHusl.

3. TpeOoBanusi K MecTy nIpuéma 3asiBuTeIel

3.1. [Ipuém 3asBUTENEH OCYIIECTBIACTCS B OTBEIEHHBIX MecTax npuéma. Mecra nmpuéma
BKJIIOUAIOT TaKKe MecTa Uil MHGOPMHpOBAHHS 3asBUTENEH W MecTa Juis OXujaHus. Mecra
npuéMa JOJDKHBI  COOTBETCTBOBaTh YCTAHOBJICHHBIM CaHUTApPHO-  SMUIEMHOJIOTHYECKUM
MpaBUJIaM U HOpMaTHBaM.

3.2. Mecto misi uHbOpMUpOBAaHUS OOOpyayeTcs: - HH(DOPMALMOHHBIM CTEHIOM; -
CTOJIOM C KaHLEISPCKUMHU MPUHAITICKHOCTIMHU.

3.3. Mecra s oxxuiaHusi 000pyayIOTCs CTYAbSIMU U (UIM) cKaMbsMHU (OaHkeTkamu). B
MecTax OXHUZaHus pacronaraercs rapaepo0. KommdectBo MecT ompenensercss HUCXOIsS U3
BO3MOJKHOCTEH MX pa3MelleHHs B 3[JaHUU U He JOJDKHO MPEMsATCTBOBAaTH CBOOOJIHOMY MPOXOIY
3asBUTENEN.

3.4. JInunblii puéM 3asBUTENEH TODKHOCTHBIMHU JIMIIAMU KOJIJIEXKA OCYILIECTBIISETCS B
OTBEIEHHOM JJIsl 9TOTO MOMEIEHUH, KaK MIPAaBUIIO, B CIY)KeOHBIX KaOWHETaX COOTBETCTBYIOIINX
JOJKHOCTHBIX NUIL. B ciydae mpoBeneHus: TMYHOTO MpuéMa 3asBUTENCH B APYroM CIelUaTbHO
BBIZICIEHHOM TMOMEIIEHUH MECTO JMYHOTO mpuéma o0OopyayeTcss HACTOJIbHBIMU TaOIMYKaMH C
yKkazaHueM ¢GaMuWInd, WMEHH, OTYeCTBa U JIOJDKHOCTH JOJDKHOCTHOTO JIHIA KOJUIeIKa,
OCYLIECTBJISAIOLIETO MPUEM.

3.6. Mecro i auyHOro nmpuéMa o0opynyercss MeOenblo, KaHUEISIPCKHUMHU
MIPUHAIJISKHOCTSIMH, CPEJICTBAMH CBSI3H, a TAKXKE CPEICTBAMU ayAuo- U BUACO(DUKCALIUU, O YEM
JIENIAeTCsl COOTBETCTBYIOLIEE YBEJOMIICHUE.



4. Ilopsiiok paccMOTpeHHsI MUCbMEHHBIX 00palIeHu i
4.1. Cpoxu perucTpay U pacCMOTPEHUS 0OpaIleHHH.

4.1.1. TlucebmenHoe oOpalieHue, MOCTYNUBIIEE B KOJUJIEIK, NOJDKHOCTHBIM JIMIAM
KOJUIE/KA, TTOJICKUT 0053aTeIbHONW PErucTpaliy B T€YeHHe 3 JHEH ¢ MOMEHTa MOCTYIUICHUS B
KoJuie/K. Peructpanmu m y4éry moasiexaT Bce TOCTYNHMBIIWE OOpamieHHs], BKIOYas U Te,
KOTOpBIE 1O (OpPME HE COOTBETCTBYIOT TpPEOOBAaHUSAM, YCTAaHOBJICHHBIM JUIS THCHhMEHHBIX
oOpareHui.

4.1.2. Obuuii cpok paccMOTpeHUs: oOpalIeHus He JOJDKeH npesbimath 30 gaei. Cpok
paccMOTpEHUs] HAUMHAETCS C JaThl PErUCTpaldu OOpallleHuss B KOJUIEKE M 3aKaHYUBACTCS
JaTON HaIpaBJIEHUs OTBETA, MOJIMCAHHOTO JOHKHOCTHBIM JIMIIOM KOJIJIE/IXKA.

[IuceMenHOe oOpallieHue, cojepiKalllee BOIPOCHI, PEUICHHE KOTOPhIX HE BXOJUT B
KOMITIETEHIIMIO KOJIJIeXKa WM JOJDKHOCTHOIO JIMIIA, HAIpaBisieTcsl B TeueHue 7 JAHEW co JHs
perucTpany B COOTBETCTBYIOUIMN OpraH WJIM COOTBETCTBYIOIIEMY JOJKHOCTHOMY JIUILY, B
KOMIIETEHIIUI0 KOTOPBIX BXOJMT pEIIEHHWE TIOCTAaBICHHBIX B OOpaIleHHMH BOIPOCOB, C
YBEJIOMJICHUEM 3asiBUTEJIA, HalpaBUBLIEro oOparieHue, o nepeajpecanuu. B ciydae, ecnu
pelIeHNEe TOCTABJICHHBIX B NMUCBMEHHOM OOpaIlleHUH BONPOCOB OTHOCHUTCS K KOMIIETEHIUU
HECKOJIbKUX TOCYJapCTBEHHBIX OpPraHoB, OpPraHOB MECTHOTO  CaMOYNpaBIEHUS WU
JOJIKHOCTHBIX JIMI, KOMUsS OOpallieHusl B TeUeHue 7 JHEeW co THS perucTpaiiy HampaBisgeTcs B
COOTBETCTBYIOIIME TOCY/IAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIPABJICHUS WIIU
COOTBETCTBYIOIIUM JIOJDKHOCTHBIM JIMIIAM.

4.2. Pe3ynpTaT paccMOTpeHus oOpalieHuit

4.2.1. KoHE4HbIM pe3ylIbTaTOM pacCMOTPEHHS OOpaIlieHHui sBIIsSeTCS:

- OTBET M0 CYIIECTBY OCTABJIEHHBIX B OOPAIlEHUHN BOIIPOCOB;

- yBEIOMJIGHHE O Iiepeajpecalud oOpalleHuss B COOTBETCTBYIOLIUME OpPraHbl WM
JOJIKHOCTHBIM JIMIIaM, B KOMIIETEHIIUIO KOTOPBIX BXOJUT PEIICHHUE MTOCTABIEHHBIX B 00pallieHun
BOIIPOCOB;

4.2.2. Pe3ynpTaT pacCMOTpEHHsS OOpaleHWui HaNpaBiseTCs 3asBUTEIIO B MUCHMEHHOM
¢dopme wim B (GopMe 3JIEKTPOHHOTO JOKYMEHTa C COTJIacHsl 3asBHUTENS WM NpU HATWYUU B
oOpallleHHH TOJIbKO AJIEKTPOHHOro ajapeca. B xone nuuHoro mpuéma ¢ coryacus 3asBUTENS
OTBET MOXKET OBITh JaH B YCTHOH opme.

4.3. IlocnenoBaTenbHOCTh JEUCTBUN MPU PETUCTPALMA U PACCMOTPEHUN MUCbMEHHBIX
oOpareHui

PaccmoTpenne niucbMeHHbBIX 00pallleHuid BKIII0YaeT B ce0sl ClieAytolne JeCTBUS:

- IpuéM U perucTparus oOparieHuii;

- paccMoTpeHHe 0oOpalleHHuid, B TOM 4YHKCJE MOCTABJICHHBIX Ha KOHTPOJIb, HAIllPaBJICHUE
oOpallleHuid B COOTBETCTBYIOIIUNA OPTaH WU JIOJDKHOCTHOMY JIMITY, K KOMIIETEHIIUM KOTOPOTO
OTHOCHUTCSI pACCMOTPEHHE ITOCTABJICHHBIX B 0OpaIlleHUU BOIIPOCOB;

- HampaBJICHUE OTBETA UJIH YBEJAOMJIICHHS 3asBUTEIIO;

- ohopmIieHHE U XpaHEHHUE TEKYIIETr0 apXuBa OOpaIeHHHA.

4.3.1. Tlpuém u perucrpanus oOpaiieHUH.

OcHoBaHueM [JIs Hadaja pPAcCMOTPEHHUs OOpalleHW SBISIETCS HMX MOCTYIUICHHE H
peructpanus B kosemke. OOpaleHns MOTyT ObITh HaIlpaBJIEHbI WM NEpeJaHbl 3asBUTEISIMU
HENOCPEJCTBEHHO B KOJUIEDK, a TaKKe MOTYT IOCTyNaTb IpHU MEpeagpecaluu U3 Ipyrux
OPraHoOB U JOJDKHOCTHBIX JIMIL CIIEAYIOIIUMH CIIOCOOaMMU:

- 110 TIOYTE, B TOM YHUCJIE 10 IJIEKTPOHHOU MOYTE;

- IOCPEJICTBOM KYPbEPCKOM CBS3H.

[ToctynuBiine obpaiieHus nepefaoTcs B JeHb MOCTYIJIEHUs OOpalleHuil B MPUEMHYIO
Koiemka. B Teuenuwe 3 nmHeHl ¢ JmaThl MOCTYIUIEHUS OOpAIEHUs CEKPETaph PYKOBOIMTEINS
OCYILIECTBISIET 00PabOTKY U PETUCTPAIIHIO 0OpaIIeHuSsI.

O6paboTka oOpareHus BKJIIOYAET B ceOsl:

- TPOBEPKY Ha COOTBETCTBHME ajpecaTy (3aka3Has KOPPECIOHACHLUS CBEpSETCs C
peectpom);



- BCKpBITHE KOHBEPTOB, IIPOBEPKY HaJIW4YMsl B HHUX JOKYMEHTOB (B cilydae
HEO0XOAMMOCTH Pa30PBAHHBIC JOKYMEHTHI MOAKICHBAIOTCS, KOHBEPT MOJKAIBIBACTCS K TEKCTY
oOparneHus);

- COCTaBJICHHE aKTa B Cllydyae HEOOXOAMMOCTH (BJIOYKEHBI IOCTOPOHHHUE INPEAMETHI, HE
UMEIOLME OTHOIIEHUS K OOpalleHUIO; OTCYTCTBYIOT B KOHBEpPTE caMoO oOOpalleHue Win
JOKYMEHTBI, Ha BIIOKEHHE KOTOPBIX CCHUIAIOTCS B 0OpaIlleHUH, U IPYroe);

- IPOCTABJIEHUE B IIPABOM HIKHEM YIJy 0OpaleHusl U CONPOBOJUTENLHOIO MUCchbMa (IIpH
ero HaJMuuu) oTMeTkH «lloydeHo» u 1aThl MOCTYIICHUS;

- YTEHHE, ONPE/IEIICHUE COJIepKaHus 00palleHusl.

[Tocne 06paboTk OOpamieHnit MPOU3BOAUTCS WX PETHCTpalus B JKypHaje OOpamieHHi
IpaXKJaH ¢ MPUCBOEHUEM PErUCTPALMIOHHOTO HOMEPA.

[Ipy 3TOM B pEruCTpalMOHHYIO KapTOUYKy BHOCHUTCS clefyromas uHpopmanus o
MOCTYIHBIIEM OOpaICHUN:

- JIaTa perucTpaiyu o0paIieHus;

- croco0 NoJydeHus 0OpalieHus;

- BUJ oOpateHus (3asBJIeHUE, MIPEATI0KEHHE, Kano0a);

- naHHble 00 oOparuBIIeMcs 3asBUTENe: (aMWIUS W HWHULMAIBL (111 (QU3NYECKOTrO
JUIa), HauMEHOBaHME OOIIECTBEHHON opraHu3anuu (OOLIECTBEHHOTrO0 OObEeIUHEHUSs),
FOPUIUYECKOTO JUIIA (B UMEHUTEIHFHOM TaJIeXKe);

- ajipec 3asiBUTeENs (MMOYTOBBIM MM 3JIEKTPOHHBIN) U KOHTAKTHBIN TeJIe(pOH MpU HATUYUU
(B ciy4yae OTCyTCTBHS ajpeca U B OOpalleHuH, U Ha KOHBEPTE IpU ONPEICIICHUN TEPPUTOPUN
3asiBUTENIS CJelyeT PYKOBOJICTBOBATHCA JAHHBIMU MOYTOBOIO IITEMIIENSl MO MECTY OTIPaBKH,
MIPU OTCYTCTBUU U €T0 YKa3aTh («0e3 aapecar));

- KaTeropus 3asiBUTeNs (COUaIbHBIN U JIbIOTHBIN CTATYC);

- JaHHbBIE O KOPPECIIOHJIEHTE, NIepeapecoBaBiieM oOpallleHre, eciii TAKOBOWH UMeeTcs, a
TaK)Ke OTMETKa O KOHTPOJIE, €CJIM KOPPECIOHICHT 3allpalliiBaeT UHPOPMAILIHIO O pe3ybTaTax
paccMOTpeHUs OOpalIeHHS;

- coJIepyKaHue 0OpaIeHuUs;

- JaHHBIE O TOM, YTO OOpallleHne SBISETCS KOJIEKTUBHBIM;

- JaHHBIE O TOM, YTO OOpaIlleHHE SBISETCS TOBTOPHBIM;

- JaHHBIE O KOJUYECTBE JUCTOB OOPAILEHUS C MPUIOKCHUSIMU;

- JaHHBIE O MPEABLAYIIHNX OOpALEHUAX 3asBUTENS (IPU UX HAJTMYUH).

Perucrpanmonnas kaprouka oOpamenuss (manee — PKO) pacnedarbiBaetcs u
MPUKIaIbIBaeTCs K oOpaileHuto. PeructpaiuoHHbIH HOMEP MPOCTABISIETCS B MPABOM HU)KHEM
yriay Ha OymakHOM HocuTene oOpameHusi. OOpallleHus, MOCTYNUBIINE B OTIEN MO padoTte ¢
oOpamieHHUssMM Ha DJCKTPOHHBIM ajpec: Yyatec.yaroslavi@yarregion.ru, pacredaTbIBalOTCs
CeKpeTapeM pYyKOBOAWUTENs ¢ TMpocTaBieHHMeM Ha Hux 3anucu «[lomydeno» u pgaroi
peructpanuu. Ilo oOpamieHusiM, KOTOpble HE TMOAJEXKAT PACCMOTPEHUI0 TIO CYIIECTBY
MOCTABJICHHBIX B HHUX BOIPOCOB, CEKpETapb PYKOBOIUTENS TOTOBUT MPOEKT MHUCHMEHHOTO
yBEIOMJICHHSI 3asBUTENI0 Ha OJaHKEe KOJUJIeIkKa ¢ 0O0OCHOBaHHMEM OCTaBIIEHUSI oOparieHus 0e3
pPaccMOTPEHHS 0 CYIIECTBY BOIPOCOB, Pa3bsICHEHUSAMHU IO BOIMPOCaM 00XKalloBaHUS CyJeOHBIX
pewenuii. [TpoexT yBenomiienus nepenaéress BMecTe ¢ 0OpalleHueM Ha MOANUCh JODKHOCTHOMY
ULy KOJUIEIKa, 0 4éM Jernaercs oTMeTKa B kypHane perucrtpauuil u B PKO. Ilognucannoe
yBEJIOMJICHHE HAIpaBJIseTCsl B OOLINI OTAEN /Ul OTHPaBKU 3asBUTENIO0. B ciydae mocTymieHus
oOpalleHus ¢ yKa3aHHEM TOJIBKO 3JIEKTPOHHOIO ajjpeca YBEIOMJICHHE 3asBUTENIO ITOCIIE €ro
MOANMCAHNS HANpaBIsAETCS B BHUJE OTCKAHUPOBAHHOTO JJIEKTPOHHOIO JOKyMeHTa. Cpok
MOJITOTOBKH U OTIPABKU YBEJJOMJICHUS — B TEUEHUE CEMU JIHEH CO JTHS perucTpaniy oOpaieHus.

4.3.2. PaccMoTpeHue oOparieHuit

4.3.2.1. 3aperucTpupoBaHHbIE Y CEKpeTaps PyKOBOJIUTENS oOpalieHuss Ha OyMaKHOM
HOCHTEJIE U UX PErUCTPALMOHHBIE KAPTOUKH BMECTE C MPUIIOKEHUSAMU MEPENAIOTCA TUPEKTOPY
KOJIJIe/ KA, OCYILECTBIISIOLIEMY MPEIBAPUTEIBHOE pacCCMOTpEHHE OOpAIIeHUH.



http://yatec.yaroslavl@yarregion.ru/

4.3.2.2. Ha craguu oOpabOTKM MOCTYNHBIIMX OOpalleHUil CeKpeTapb PYKOBOAWUTEIS
OTOMpaeT T€ M3 HHUX, KOTOPBIE HE MOJIEKAT PACCMOTPEHHIO IO CYLIECTBY MOCTaBJICHHBIX B
oOpaieHny BOpocoB coriacHo craTthe 11 denepanproro 3akona ot 2 mas 2006 roga Ne 59-D3,
B TOM YHCJIE:

- oOpamieHus1, cojeprKaliue HEIeH3YPHBIE MM OCKOPOUTENIbHBIE BBIPAKECHUS, YTPO3bI
KHU3HH, 3J0POBBIO U IMYILIECTBY JOKHOCTHOTO JIMIIA, a TAK)KE WICHOB €r0 CEMBH;

- oOpareHus, TEKCT KOTOPBIX HE MOATAETCsl IPOUTECHHUIO;

- oOpamieHusi 3asBUTENIEH, C KOTOPHIMU IpEKpalleHa MNepenrcKa IO MOCTaBICHHBIM
BOTIPOCaM;

- oOpareHusi, B KOTOPBIX 00XKaITyloTCsl CyAeOHbIe pelIeHus (3a UCKIIIOYCHHEM pPeIIeHHUH
10 JIeJIaM, B KOTOPBIX IPUHUMAJ y4aCTHE KOJUICIIK);

- oOpamieHus, B KOTOPbIX HE YyKa3aHbl (aMuius TpaKIaHWHA, HAIPaBUBIIETO
oOpamieHne, WM TOYTOBBIM ajapec, MO0 KOTOPOMY JOJDKEH OBITh HAmNpaBiIeH OTBET WU
AIIEKTPOHHBINA a/Ipec 3asBHUTEINS, €CIIM OOpalleHue MOCTYNHIO TOJBKO Ha ajpec dJIEKTPOHHOM
MOYTHI KOJUTEKA WM O(PHUITMAIBHBINA CalT KOJUIeIKA.

B cmyyae BbIsBIEHHS yKa3aHHBIX OOpamieHWH CeKpeTaph PYKOBOIUTENS TOTOBHUT
CIIy’)KEOHYIO 3allMCKy Ha UMS JUpeKkTopa Ju00 3aMeCTHTENs IUPEKTOpa KOJUIeKa C
MpeioKeHneM 00 OCTaBIeHMHM NOJOOHBIX oOpaiieHuit 0e3 paccMOTpeHHus MO CYIIECTBY
MOCTaBJICHHBIX B HEM BOIPOCOB, MPOEKT MUCHBMEHHOTO YBEIOMJICHHS 3asBUTENIO Ha OJaHKe
KOJUIe/pKa ¢ 000CHOBAHUEM OCTaBJIEHUS oOpallieHus: 6e3 pacCMOTPEHHUSI IO CYILECTBY BOIPOCOB,
Pa3bIICHEHUSIMH 10 BOIIPOCaM 00KaJIOBaHUS Cy/IeOHBIX PEIICHHN.

[Mocne monamucaHusi MOIHKHOCTHBIM JIMIIOM KOJUIE/KA THCHhMEHHOTO YBEIOMIICHHS
3asBHUTENIO 0OpaIIeHHEe C YBEIOMIICHHEM TEPENIAIOTCS CEKPETAPI0 PYKOBOJUTENS IS OTIPABKH
sasButento. B PKO 3aHocsaTcst cBeieHus 0 BO3BpaTe OOpaIlleHUus U HANPaBJICHUU YBEIOMIICHUS
3asIBUTEITIO.

B cnywae mnocrymnenuss oOpallleHuss C yKa3aHHEM TOJIBKO JIIEKTPOHHOTO ajpeca
yBEAOMJICHUE 3asBUTEII0 TOCIE €ro MOJANUCAHUS HaNpaBlseTcs B BHUJIE OTCKAaHHMPOBAHHOIO
AIIEKTPOHHOTO J0KyMeHTa. CpoK MOATOTOBKU U OTHPABKH YBEIOMIICHUS — B TEUEHUE CEMU JHEH
co mHsa peructpanuu obpamenus. 4.3.2.3. [lo pe3yapTaTaM MpeaBapUTEIBHOTO PACCMOTPEHHUS
OCTaJIbHBIX 00OpallleHui, TPOBEPKU UCTOPUN OOpallleHU 3asBUTENCH TOTOBATCS MPEATIOKEHUS O
HEOOXOMMBIX TMOPYYEHHUSIX JUpEKTopa (3aMecTuTesled JTUPEeKTopa) KoJule[pka IO  HUX
paccmotpenuto. [lo kaxxaomy oOpalieHHIO TUPEKTOpP TOTOBUT B OyMa)KHOM U DJIEKTPOHHOM
BUJIE PE3OJIOLHUI0 JOJKHOCTHOMY JIMIY KOJUIeIXa C HOPYYEHHSIMH IO PACCMOTPEHHUIO
oOpailleHHs, B TOM YHCJIE IO MPEIOKEHUSM O IOCTAaHOBKE OOpalleHHsl Ha KOHTPOJIb, O
paccMOTpeHuH OOpalleHusi ¢ BbIE3JIOM Ha MECTO, JUO0 pacCMOTPEHHUU OOpalleHus ¢
MIPUBJICYEHUEM CIEIHATMCTOB PA3IMYHBIX OTpaclieil U OpraHOB BJIACTU U Y4aCTHEM 3asBUTEIs
WM €T0 3aKOHHOTO MPEICTaBUTEIIs.

4.3.2.4. B cnyuae, eciid B MUCbMEHHOM OOpaIlleHUH 3asBUTENSI COJIEP>KUTCS BOIPOC, HA
KOTOPBI €My HEOJAHOKpPATHO JaBallUCh MUCHhMEHHBbIE OTBETHI MO CYIIECTBY B CBSI3M C paHee
HaIpPaBJIIEMbIMU OOpAIICHUSIMU, U TIPH 3TOM B OOpAIlEHUU HE TMPUBOIATCS HOBBIE JOBOIBI MU
00CTOSITENBCTBA, AUPEKTOP (3aMECTUTENN AUPEKTOpPa) KOJIJISHKA BIPaBE MPUHATH PEIICHUE O
0€30CHOBATENIBHOCT OYEPETHOI0 OOpallleHUs] U IMPEKpaIleHUU IMEPernucKH ¢ 3asBUTEIEM IO
JAHHOMY BOIIPOCY TpH YCIOBUHM, 4YTO YKa3aHHOe oOpallleHHe MU paHee HarpaBiseMble
oOpaleHHs HanpaBJIJINCh B KOJJIEDK WM OJHOMY TOMY K€ JOJDKHOCTHOMY JIMIYy KOJUIEIXKa.
3asBUTENb, HAMpPABUBLIMM YyKazaHHOE oOOpallleHHe, YBEJOMISETCS JODKHOCTHBIM JIMLIOM
KOJIJIE/ KA O IAHHOM PEIIECHUHU.

4.3.2.5. Ecau oOpaiieHue COAepKHUT BOMPOCHL, pPELIEHHE KOTOPbIX HE BXOJUT B
KOMIIETEHIUIO KOJIJIEDKA, a BXOJUT B KOMIIETCHLUIO JPYTUX OPraHOB rOCyIapCTBEHHOM BIIACTH,
OpPraHoB MECTHOTO CaMOYIIPABJICHUS U JOJDKHOCTHBIX JIML, COTPYAHUK T'OTOBHT 32 IMOJAIMHUCHIO
JOJDKHOCTHOTO  JIMIA KOJUIE[Ka TMPOEKT COIMpPOBOJUTENFHOIO MHChMa O HalpaBJIEHUH
oOpalieHus B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOTO CaMOYIpPAaBJIEHUS, JOHDKHOCTHOMY
JUIy, K KOMIIETEHIIMM KOTOPBIX OTHOCHUTCSI PACCMOTPEHHME BOIPOCOB, IIOCTABJICHHBIX B



oOpallleHny, U YBEIOMJICHHE 3asBUTEIIO O Tepeajpecauu ero oopanieHus Kak Ha OyMaxkKHOM
HOCHUTENE, TaKk W B (OpMe DBIEKTPOHHOTO JOKYMEHTa, €ciu OOpalleHHe MOCTYNWIO TI0
AIIEKTPOHHOU TIOYTE WJIM CaM 3asBUTENb MOMPOCHII 00 3TOM.

4.3.2.6. B cnywyae mnoctymieHus oOpamieHusi, COJEp>Kallero YacTh BOIPOCOB, HE
OTHOCSIIIUXCS K KOMIIETCHLUUH KOJUIE/PKA, JOJDKHOCTHOTO JIMIA KOJIJIeIDKA, CEKpeTaphb
PYKOBOJAUTEINSE TOTOBUT 3alpoC B aapec COOTBETCTBYIOIIETO OpraHa, JOKHOCTHOTO JIMIA.
Yka3zaHHBIE OpraHbl, JOJKHOCTHBIE JIMIIA 00s3aHbl B TeUeHUE 15 AHEH mpeacTaBiiaTh JOKyMEHTHI
U MaTepHajbl, HEOOXOIUMBIE Ul PACCMOTPEHHS OOpaIIeHusI.

4.3.2.7. Ecnu B o0patiieHu# coJiep>KaTcsi CBEJIEHUS O MOr0TaBIMBAEMOM, COBEPIIAEMOM
WIA COBEPIIEHHOM IPOTHBONPABHOM JIESHHWW, a TaKKe O JIHMIE, €ro IOATOTaBINBAOLIEM,
COBEpIIAIONIEM MM  COBEPIIMBIIEM, TO OHO HE3aMEUIMTEIbHO  HAmpaBiIseTCs B
rOCyJapCTBEHHBII OpraH B COOTBETCTBUH C €r0 KOMITETCHIINEH.

4.3.2.8. [loctynuBiune oOpamieHusi BMECTE ¢ MOATOTOBICHHBIMU MPOEKTAMU TOPYUEHUH,
COTIPOBOJIUTENFHBIX TMHCEM M YBEJOMJICHHW 3asBUTENIO IEPENAloTCs Ha PACCMOTPEHHE W
COTJIACOBAHMUE JIOJHKHOCTHOMY JIUITY KOJUIEDKA.

4.3.2.9. IomKHOCTHOE JIMIIO KOJIJIEIXKa OIpPEaeysIeT:

- OTHOCHTCS JIW K €ro KOMIIETCHIIMH PAcCMOTPEHHE TIIOCTABJICHHBIX B OOpalleHUH
BOTIPOCOB;

- pelleHue TIOCTAaBICHHBIX B IHUCHMEHHOM OOpamleHNH BOMPOCOB OTHOCHUTCS K
KOMIETECHIIMN OJHOTO WJIM HECKOJIBKHUX OpPraHOB TOCYJApCTBEHHOW BIIACTH W MECTHOTO
CaMOYIPABICHHSI W JOJDKHOCTHBIX JIHII,

- COOTBETCTBYET JIM TIOATOTOBJICHHBIA TIPOCKT PpE3OJIIONUN C TOPYYCHUSIMHU
MOCTaBJICHHBIM B OOpalleHNuH BOMPOCaM, HEOOXOIUMOCTh JIOTIOJIHEHUS W KOPPEKTUPOBKU
PE30ITIONNH;

- 000CHOBaHHOCTh IOCTAaHOBKM PAaCCMOTPEHHUS OOpalleHHss Ha KOHTPOJIb U APYrux
MOPYYECHUH.

4.3.2.10. JIo)DKHOCTHOE JHUIIO0 KOJUIEIKa IO pe3yjbTaTaM O3HAKOMJICHHS C TEKCTOM
oOpallieHus1, IpuIaraéMbIMU K HEMY TOKYMEHTaMU, OATOTOBJIEHHBIMH IMPOEKTAMH PE3O0JTIOLIHA:

- ONpenensieT UCHOJIHUTENEH, MEXaHU3M peaiu3aluh, CPOKU JEHCTBUH M CPOKH
paccMOTpeHUs 0OpaleHus;

- JJaeT HEOOXOIMMbIe MOPYUYEHUS, B TOM YHCIIE O PACCMOTPEHUH OOpAIIeHUs C BbIE3I0M
Ha MECTO;

- IpU HEOOXOJMMOCTH CTaBUT MCIIOJHEHUE MOPYUYEHHUM U pacCMOTpeHHe oOpalleHus Ha
CBOIM KOHTpOJIb. PelieHreM MOKHOCTHOTO JIHMIIA SIBJSIOTCS MOJMUCAaHHBIE UM pe30ronus (B
OyMa)XHOM U 3JIEKTPOHHOM BHUJI€) U COMPOBOAMTEIbHBIE MUChMA O MEepeaapecanuu o0paeHuit
JUIS. PACCMOTPEHHSI 110 CYIIECTBY BOIIPOCOB.

4.3.2.11. Eciu penieHre NOCTaBJICHHBIX B TUCBMEHHOM 0OpaIieHuH BOIIPOCOB OTHOCHUTCS
K KOMIIETEHIIMH HECKOJIbKUX TOCYAAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIPaBICHUS
WM JOJDKHOCTHBIX JIMI, B PE30JIIOIMU YKA3bIBAIOTCS HAUMEHOBAHUS OPTaHOB M JIOJDKHOCTHBIX
JUIL, KOTOPHIM HEOOXOIMMO B TMOPSIKE BEIOMCTBEHHOTO B3aMMOJCHCTBHS HANpPaBUTh KOIHMH
oOpareHusl.

4.3.2.12. 3anpemaeTrcss HampaBlATh JXKalo0y Ha PacCMOTPEHUE B TOCYIApCTBEHHBIN
Opras, opraH MECTHOTO CaMOYIPABJICHUS WU JOJDKHOCTHOMY JIMIlY, PEIIeHHE WM JeHCTBUE
(6e3nelicTBUE) KOTOpPOTO OOXKamyercsi. B ciiyuae, eciii B COOTBETCTBUH C 3alIPETOM HEBO3MOKHO
HafpaBjieHUEe KajoObl HAa PACCMOTPEHHE B TOCYIAPCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYTpaBIEHUS WU JOJDKHOCTHOMY JUIly, B KOMIIETEHIIUIO KOTOPBIX BXOIHUT pEIICHUE
MIOCTaBJIEHHBIX B OOpAaIIEeHUH BOMPOCOB, B COOTBETCTBHM C PE30JIOIMEN JOIKHOCTHOIO JIMIA
KOJUIe/DKA, Kaymoba BO3BpallaeTcss TPaXKIAHWHY C pPa3bsICHEHHEM €ro ImpaBa 00)KanoBaTh
COOTBETCTBYIOIIlEEe pellleHHe WU JeiicTBue (0e3qeiicTBUE) B YCTAaHOBJIEHHOM MOPSAKE B CY/I.
OTBeT 3asBHUTENIO TOJMUCHIBACTCS TOJHDKHOCTHBIM JIMIIOM KOJUIE/DKA, MPHUHSBIIAM DPEIICHUE O
HEBO3MOXKHOCTH HAIpaBJICHUs KaJoObl Ha PAacCMOTPEHHE B TOCYAAapCTBEHHBIM OpraH, opraH
MECTHOTO CAMOYTIPABJICHHUS WIN JIOJDKHOCTHOMY JIUILY.



4.3.2.13. Cekperapb pPYKOBOJWUTEIS IO pe3ylbTaraM pPacCMOTPEHHS OOpameHui
JOJIKHOCTHBIM JIMIIOM KOJUIE/DKA:

- BHocuT B PKO coneprkanue pe3oronuy JOHKHOCTHOTO JIMIIA KOJIeka, WH(OPMAIIHIO
O HA3HAUYEHHOM HCIIOJHUTENIE (OTBETCTBEHHOM HCIOJIHUTENE U COUCIOJIHMUTENSAX), OTMETKY O
[IOCTAHOBKE PaCCMOTPEHMSI 0OpalleHNsl Ha KOHTPOJIb, CPOKAX UCIIOJIHEHUS IOPYyYEHUN;

- HampaBJsLeT 0OpaIleHNs U MPUIaraeMble K HUM JOKYMEHTHI Ha OyMa)KHBIX HOCHTEISIX
U COIpPOBOAMUTENBHBIE IHCbMAa 3a MOJANUCHIO JOHDKHOCTHOIO JIMLIA  KOJUJIE[Xa B
COOTBETCTBYIOILIME OpraHbl WM JOJDKHOCTHBIM JIMLAM M YBEJIOMIIEHHS 3aiBUTEISIM O
nepeajpecalnuy oOpalleHuii COrIacHO KOMIIETEHIIMU OPTaHOB BJIACTH;

- HaIlpaBJIsieT KOIMUM 00pallleHni YKa3aHHBIM B PE30JIIOLUHN FOCY1apCTBEHHBIM OpraHaM,
OopraHaM MECTHOTO CaMOYIPAaBJIEHUS, JOJDKHOCTHBIM JIMIIAM C CONPOBOJUTENBHBIM MMCHMOM 32
MOANUCHIO JIOJDKHOCTHOTO JIMIIa KOJUIE/DKA, MPHUHSBIIET0 pEUIeHHE 10 PAcCMOTPEHUIO
oOpareHu.

4.3.2.14. OOpamieHns, pemeHHe BOIPOCOB IO KOTOPBHIM OTHOCHUTCS K KOMIIETEHIHH
KOJUIEJDKA, C PE3OJIIOLUEN JIOJDKHOCTHOTO JIMIAa KOJIJIEJXKAa  BBIJIAIOTCA HMCHOJIHUTENISM IO
POCTIHCE.

4.3.2.15. Tlpu paccMOTpeHUH OOpaIleH!sI, OTHECEHHOTO K KATETOPUHU TPEUIOKCHHM,
WCTIOJITHUTENh OIIEHUBACT BO3MOXHOCTh €ro TPHUHATHS WM HenpuHsATHS. [Ipu  sToMm
aHAJIM3UPYIOTCS CIAEAYIOUINE HApaBICHHUS:

- COBEPIICHCTBOBAHNE JIOKATbHBIX HOPMATHBHBIX JIOKYMEHTOB;

- COBEpIIIEHCTBOBAHUE JIEATEIBHOCTH KOJIIEIKA,

- ylydiueHue cgep AesITeNbHOCTH KOJUIeKa.

[Ipu npoBeneHn ITOM OLIEHKHU YYUTHIBAIOTCS CIIEAYIONINE OOCTOSITENbCTRA!

- HOpMaTHBHOE PETYJIMPOBAaHNE BOMPOCOB, HA COBEPIIEHCTBOBAHNE KOTOPHIX HAIIPABJICHO
MIpeII0KEHNUE;

- HEOOXOJMMOCTb BHECEHMsS B CIydyae MPUHATHS TMPEUIOKEHHUS H3MEHEHHH B
HOPMAaTUBHBIE IOKYMEHTHI;

- HaJIM4Ke MpeIoKEeHU, He OTHOCSIIMXCS K KOMIIETEHIINH KOJUIeka,

- BO3MOJKHOCTb MPUHATHUS MPEIIOKEHUS C TOYKH 3pEHUsi OCOOCHHOCTEH mpolenyp,
MOPSIIKOB, IPABUJI, peaIh3allys KOTOPhIX MOTPeOyeTCs B Cllydae UX MPUHSITHS,

- BO3MOXHOCTb IPUHATHUS MIPEIOKEHUS C YUETOM JIPYrMX 0COOCHHOCTEH BOIpoca.

[lo pe3ynbrataM paccMOTpEHHUs MPEAJIOKEHUs 3asBUTENI0 TOTOBUTCS OTBeT. Ecnu
MpeI0KEeHNE He MPUHSATO, 3asSBUTENb U3BEIIACTCS O MPUUMHAX, 10 KOTOPBIM €ro MPeIoKeHHe
HE MOXET OBbITh MPUHSATO, €CIIU MPUHATO, TO B Kakoil (opMe U B KaKhe CPOKU OHO MOKET ObITh
pealin30BaHoO.

4.3.2.16. Ilpu paccmMoTpeHMH OOpaIieHusi, OTHECEHHOTO K KaTCTOpPHM 3asBIICHUA,
WCIIOJIHUTENb:

- BBIJIEIISCT JICHCTBUE, HA HEOOXOAMMOCTh COBEPILEHUS KOTOPOTO 3asBUTEh YKa3bIBAaeT
B ILENSAX peanu3aliil ero KOHCTUTYLIIMOHHBIX MpaB M CBOOOJA WM KOHCTHTYLIMOHHBIX MpaB U
CBOOO/ IpYT'UX JINII;

- MPOBOJIUT aHAJIU3 COOOIICHHS O HAPYIIEHUH 3aKOHOB U UHBIX HOPMATHUBHBIX MPAaBOBBIX
aKTOB, HEJOCTaTKax B paboTe KOJUIe/PKa M JIOJDKHOCTHBIX JIML[ JMOO KPUTHKE AEATelIbHOCTU
KOJUIe/DKA U JOJKHOCTHBIX JTHI.

IIpu »s>TOoM mpoBepsieTcs HalU4yhe 3aKOHHBIX OCHOBAaHMH JUIi  COBEPIICHUS
UCTPAIINBAEMOr0 JICHCTBUS W BO3MOXHOCTh €ro coBeplleHus. B oreere cooOmiaercs o0
YIOBJIETBOPEHUH WM HEYJOBJIETBOPEHUHU 3asBJICHMS, O COBEPLUICHMHM MM HECOBEPLICHUU
ucnpamuBaemMoro Jneiicteud. Ecnu ucnpammBaemoe JeiicTBUEe HE MOXET OBITh COBEpILEHO,
HanpaBisieTcss apryMEHTHPOBAHHBIA OTBET, B KOTOPOM MPHUBOJSATCS COOTBETCTBYIOIINE JOBOJIBI
u oOcrosTenbeTBa. [Ipy paccMOTpeHMM 3asBII€HHMS IPOBEPSIETCS, COOTBETCTBYIOT WM HET
nevictBust  (Oe3neiictBue) nmua (UML), YbM JEHCTBHUA OCHApUBAIOTCS, MOJIOKEHUSIM H
MPEeNNMUCaHUsIM KaK 3aKOHOJATENbHBIX U TMOJ3aKOHHBIX aKTOB, TaK M TMPEANHCAHUSIM
HOPMATUBHBIX U JPYTUX JOKYMEHTOB; UCIIOJHUTEINb MMOIy4aeT MOsICHEHHsI IO (DaKTy HapyIIeHUs
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y Juna, 4YbM JEHCTBHS OCHApUBAIOTCS, M3y4aeT MaTepuaibl, MpPEACTaBICHHBIC 3asBUTEIIECM,
3aIpalIuBaeT AOMOJHUTEIbHBIE MAaTePHAIIBL.

Ecnu B pe3ynbprare mpoBENEHHOTO aHaIHM3a MOATBEPIMINCH OTMEUCHHbIC B 3asBICHUU
(baxThl, yKa3bIBalOIIME Ha HEMPAaBOMEPHOCTh KAaKUX-THOO NEHCTBUN, HECOOTBETCTBUE 3THUX
NEWCTBUN TOJOKECHUSAM M TPEANUCAHUAM HOPMATHUBHBIX W JAPYTHX JOKYMEHTOB, 3asBIICHHE
MIPU3HAETCS] 000CHOBAHHBIM.

B cnydae mpusHaHus 3asBIeHHS OOOCHOBAaHHBIM B OTBETE 3asBUTENIO TMPHHOCSITCS
COOTBETCTBYIOIINE U3BUHEHHSI, TIEPEUUCIISIOTCS MEPBI, KOTOPBIC IPHHUMAIOTCS ISl YCTPaHEHUS
HapyIIEHHH HOPMAaTHBHBIX JOKYMEHTOB, HEIOCTATKOB B pab0OTe KOJUIEIKA U TOJDKHOCTHBIX JIHUII,
Y CPOKH HX peasTU3aIliH.

Ecnu 3asBneHne o HapyIICHUAX WM HEJTOCTaTKaX MPU3HAHO HEOOOCHOBAHHBIM, B OTBETE
TAf0TCSl Pa3bsCHEHHS B OTHOIIICHHH HETIPAaBOMEPHOCTH MPEIbIBIISIEMBIX TPETECH3UH.

4.3.2.17. Tlpu paccMOTpeHMH OOpaIieHus, OTHECEHHOTO K kanole, WCIIOJHUTENh
ompenenser 0O0OCHOBAHHOCTh TPOCHOBI 3asBUTENS O BOCCTAHOBICHHHM WJIM 3allUTE €ro
HApYIIEHHBIX TpaB, CBOOOJ WJIM 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOOJ] WM 3aKOHHBIX
WHTEpECOB APYyrux nui. [[is storo:

- ompenensieTcsi 000CHOBaHHOCTH JIOBOJIOB O HapylIEHHH TpaB, CBOOOJ WIIM 3aKOHHBIX
MHTEPECOB 3asgBUTENS (APYruX JuIl) (IPUHAJIEKHOCTD MpaB, CBOOO U 3aKOHHBIX HHTEPECOB, X
BUJ], KAKIMH JCUCTBUSMH HapYIIEHBI U IPYroe);

- YCTaHABJIMBAIOTCS TPUYMHBI HAPYIICHUS WM YIEMJICHUS TIpaB, CBOOO] FJTH 3aKOHHBIX
WHTEPECOB, B TOM YHCIIE ONPEACISAETCS, KTO U 110 KaKHM ITPHYUHAM JIOMYCTHII HapYIICHNUE;

- OIpPENENSIOTCS MEphl, KOTOpPbIE JOJDKHBI OBITh TPHHATHI UIS BOCCTAaHOBJICHUS
(BOCCTaHOBJIGHHUSI TIOJIOKEHUS, CYIIECTBOBABIIErO /IO HApYIICHHWs IIpaBa) WM 3allUThI
(mpeceueHus JEMCTBUM, HApYIIAIOUIMX MPaBO WM CO3JAIOIIMX YIrpo3y €ro HapylleHus)
HapyleHHbIX MpaB, CBOOOJ WINM 3aKOHHBIX HHTEPECOB, a TAKXKE€ JIML, OTBETCTBEHHBIX 3a
peanu3anuo 0003Ha4eHHBIX MED;

- OpraHu3yercsi  MNpUBJIEYEHHE K  OTBETCTBEHHOCTH  (AMCIUILUIMHAPHOM,
aJIMUHUCTPATUBHOM) JIMIl, BUHOBHBIX B HApYIIEHUHU IpaB, CBOOOJ MM 3aKOHHBIX HMHTEPECOB
rpaxkJia, B Ipejiesax cBOeH KOMIETCHIINH.

B cinyuae npusHaHus kanoObl MOAJIEKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO
yKa3bIBAETCsl, KaKMe MpaBa, CBOOOAbI MM 3aKOHHbIE MHTEPECHI MO/JIEKAT BOCCTAHOBICHHIO U B
KakoM IOopsiaKe (B TOM YMCJIE€ CPOKM M OTBETCTBEHHbIE JIMLA), a TAaKXKe Kakue crocoObl OymayT
IIPUMEHEHBI JUISl 3alUThI IpaB, CBOOO WM 3aKOHHBIX HHTEPECOB.

B cnydae nmpu3HaHus kano0bl HE MOAJIEKAIIEH yIOBIETBOPEHUIO B OTBETE MPUBOAATCS
apryMEHTHPOBAHHBIE J10BOJIbI IPUHATHS TAKOTO PELLICHHMS.

4.3.2.18. B mpomecce paccMOTpeHusi OOpalleHds MO CYIIECTBY MOJIKHOCTHOE JIMIIO
KOJIJIe/Ka BIIpaBe:

- 3aIpOCHUTh, B TOM YHUCIIE B 3JIEKTPOHHOM (opme, HeoOXOAUMBIE JUIsl PACCMOTPEHUS
oOpaiieHus JIOKYMEHTbl W  MaTrepuaibl, JOMOJHUTENIbHYIO HMH(OpPMALUI0 B  JAPYrHX
rOCyJapCTBEHHBIX OpraHax, OpraHax MECTHOI'O CaMOYNPAaBJICHUS M Yy UHBIX JOKHOCTHBIX JIMIL,
32 UCKJIFOUEHHEM CYJIOB, OPI'aHOB JI03HAHMS U OPraHOB IPEABAPUTENBHOIO CIEICTBUS;

- IPUIJIACUTh Ha JINYHYIO Oecely 3asBUTEINS, 3alIPOCUTh JONOJIHUTEIbHYIO HH(OPMALHIO.

3ampoc B Apyrue rocyAapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYIPABJICHUS U HHBIM
JOJDKHOCTHBIM JIMLIAM JIOJKEH COJIepKaTh:

- TaHHbIE 00 OOpalIeHNH, 0 KOTOPOMY 3alpaliuBaeTcs HHPOopMalus;

- BOIIPOC 0OpaleHus, A1 pa3pereHust KOTOporo HeooxouMa HHPOPMAaLIUS;

- BHJI 3ampalivBaeMoi HHPOpPMaIUK, COJIepKaHue 3apoca.

3ampoc roTOBHTCS Ha OJIaHKE JemapTaMeHTa, MOJIUCHIBACTCS JOJKHOCTHBIM JIMIIOM
KOJJIe/Dka W HampaBisieTCss CEeKpeTapeM pYKOBOAMTENS B  COOTBETCTBYIOLIUI  OpraH
rOCyJapCTBEHHOM BJIACTH, OPraH MECTHOTO CAMOYIPABICHHS WM JJOJPKHOCTHOMY JIMILY.
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[Ipu moAroTOBKE OTBETA HA 3ampOC B 00S3aTEILHOM MOPSJIKE YKa3bIBAIOTCS PEKBU3UTHI
3ampoca, M0 KOTOPOMY HOJrOTOBICHA MH(OpPMAIHs, CBEJACHUS 00 OOpalleHuu, 3asBHUTENE U
3arpamuBaemMas HHPOpMaLKs 0 BOIIpocaM 00palieHus.

B cinyyae HeoO0XOIMMOCTH TMOJIydCHHUsI JOTIOJHUTENBHOW HH(POPMAIUU y 3asBUTENS,
HampaBUBIIEr0 OOpalIeHHe, YTOYHEHUS OOCTOSTENBCTB, M3JO0KEHHBIX B OOpalleHuH,
WCTIOJIHUTENb MOKET MPHUIJIACUTH 3asIBUTEIIS HA JIMYHYIO Oeceny.

4.3.2.19. B cnydae HEOOXOAMMOCTH JIOTOJHUTEIHFHOTO H3y4eHUSI OOCTOSTEIBbCTB,
MaTEepHAIIOB U 0OBEKTOB, KOTOPHIE HE MOTYT OBITh UCTPEOOBAHBI WM MPEACTABICHBI IO MECTY
paccMOTpeHHsl OOpalleHrs], UCIOJIHUTENIb C MPEABAPUTEIBHOTO pa3peuieHus IO0JDKHOCTHOTO
JMIa KOJUIe/Ka, HAlpaBUBLIETO OOpalmieHHe Ui PacCMOTPEHHUs, BbIe3kaeT Ha mecrto. [lpm
MPUHATUHU JTOJHDKHOCTHBIM JIMIIOM KOJUIEIPKA PEHICHUS O PACCMOTPEHUHU OOpAIIEeHUs! C BBIXOJIOM
Ha MECTO 3asBUTEIb YBEJIOMIISIETCSI O IaT€ M BPEMEHH €ro MocemieHus. B orBere Ha oOpamenue,
paccMOTpeHHe KOTOPOTO MPOU3BOIMIOCH C BBIE3ZOM HAa MECTO, YKa3bIBaeTCS MHPOpPMALUS O
pe3yibpTatax paccCMOTpeHHs OOpamieHHss Ha MECT€ C aHAJW30M TIIOJyYeHHBIX Ha BBIE3JC
CBEJICHUI, MaTEPUAJIOB.

4.3.2.20. B cnydae, ecim pacCMOTpPEHHE OOpaIICHUsT TOPYYEHO HECKOJIBKHM
WCTIOJTHUTEIISIM, OTBETCTBEHHBIN MCIIOJIHUTEINh, HA3HAYSHHBIN JOJDKHOCTHBIM JIMIIOM KOJUIEKA
(mepBBI B CHUCKE HCTIOJHUTEICH WM C COOTBETCTBYIONIEH OTMETKOW B PETHCTPAIMOHHOMN
KapTO4YKe), ONpeNeNsieT TOPsIIOK U CPOKH MOATOTOBKH OTBeTa Ha oOpamieHue. OTBETCTBEHHBIN
WCTIOJTHUTENb OCYIIECTBIISIET KOHTPOJIb TOJHOTHI W MPABHIBHOCTH MOATOTOBKH MaTEPHAIOB TIO
00panIeHnI0 BCEMHU COUCTIOTHUTENSIMHU, COOJIOICHUSI UMH YCTaHOBIIEHHBIX CPOKOB U (hopMupyet
OKOHYATEJBHBIA OTBET 10 OOPAIICHHUIO TP MOCTYIUICHUH MAaTEPUAIIOB OT COMCIIOJTHUTEIICH.

4.3.2.21. JIoDKHOCTHBIE JIMIA, COTPYAHUKH KOJUIEKA, OTBETCTBEHHBIE 32 KOHTPOJb H
OpraHu3allMl0  PACCMOTPEHUs OOpalleHWH 3asBUTENEH, IOCTaBJIEHHBIX Ha KOHTpOJIb,
©KEHE/IENbHO IPOBEPSIIOT  CIUCKUM  OOpallleHWH, MOAJEKAIIUX HCIOJHEHHI0, a Ipu
HEOOXOJAUMOCTH OCYIIECTBIISIIOT HAllOMUHAHHWE 110 HCIHOJIHEHUIO MOPYYEHHH JIOJKHOCTHOTO
mna  kojutepka. Ecnm  oOpalieHue, HampaBlIeHHOE WCIOJIHUTENI0 Ha PACCMOTPEHHUE IO
KOMIIETEHIH, CTAaBUJIOCh JOJDKHOCTHBIM JIMIIOM KOJUIEAXKa Ha KOHTPOJb, TO HCIOJHHUTENb
JOJDKEH HalpaBUTh JAHHOMY JOJDKHOCTHOMY JIMIYY HH(MOPMAIMIO O pPe3yJbTaTax pacCMOTPEHHUs
oOpalleHns B YCTAHOBJIEHHBIE UM CPOKHU JINOO HANPaBUTh KOIMIO OTBETA, IAHHOI'O 3asBUTEIIIO.

4.3.2.22. TloaroToBJCHHBIM TO HTOTaM PACCMOTPEHHs OOpalieHUs IMPOEKT OTBETa
3asBUTENIO MCIOJIHUTENb HANpaBsieT Ha MOJNUCh JOJDKHOCTHOMY JIMIYy — KOJUIEXKa.
JIOJKHOCTHBIE JIMIA KOJUIEAXKA: - pacCMaTpUBAIOT IIPOEKT OTBETA;

- JalT MOpy4eHHs OO0 HUCIOJHEHUM AEHCTBHUM, PEKOMEHIOBAaHHBIX MCIIOJHUTEIEM B
cllyyae YAOBJIETBOPEHUS 0OpallleHus 3asiBUTEIIS;

- pelIaT BOIPOC O MPUBJICYECHUH K OTBETCTBEHHOCTH JIUII B CIIydae YCTAHOBJICHUS IPU
paccMoTpeHHH oOpalieHus: (pakToB HapylIeHHs 3aKOHOJATENIbCTBA O MOPSJIKE PacCMOTPEHHS
oOpamenuit 3asBurteneil. OcHOBaHMEM JUIs BO3BpaTa IIpOEKTa OTBETAa Ha IOBTOPHOE
paccMOTpPEHHE MOXKET SBIISATHCS:

- IPOTUBOPEYME BBIBOJIOB, M3JIOKEHHBIX MWCIOJHHUTEIEM B IIPOEKTE€ OTBETA,
JEUCTBYIOLIEMY 3aKOHOJaTEIbCTBY;

- HENOJHOTa cojiepxkalieiicss B oTBeTe MHGOpPMALMU 10 MOCTABJICHHBIM B OOpalleHUH
BOIPOCaM;

- He0OXOAUMOCTh JIOTIOJHUTEIBHOTO PACCMOTPEHHUsI OOpaIleHuss MO 00CTOSATENbCTBAM,
BBISIBJICHHBIM B X0JI€ pACCMOTpPEHHs 00OpalleHus;

- MHbIE OCHOBaHMsI B COOTBETCTBMM C KOMIIETEHLMEH JOJKHOCTHOIO JIMLA KOJUIEIDKA,
KOTOpPBIE B 00s13aTE€ILHOM MOPSAJIKE YKA3bIBAIOTCS BO BHOBb BEIHECEHHOM PE30JTIOLIMH.

B cnygae Bo3Bpara mpoekTa OTBETa MCIOJHHUTENb B 3aBUCHUMOCTH OT OCHOBaHMH
BO3Bpara 00s3aH:

- YCTPaHUTh BBISABIICHHbIE HAPYILICHHUS;

- IPOBECTH JIOTMIOJHUTEIBHOE PACCMOTPEHHE OOPAIlIEHUS 110 CYILECTBY.
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4.3.2.23. Pemenue o CHATUU OOpalieHUs] ¢ KOHTPOJIS MPUHUMAET JOJDKHOCTHOE JIHIIO
koJutepka. OOpalleHrue CYUTaeTCs PACCMOTPEHHBIM, €CIIM JIaHBI OTBETHI HA BCE TIOCTABIICHHBIC B
HEM BOIPOCH], TPHUHATHI HEOOXOIMMBIC MEpHI, JaH WCUEPNBIBAIONIMN MHUCHMEHHBIA OTBET
3asBUTEN0. B 93TOM ciydae JODKHOCTHOE JIMIIO KOJUIEKA, JIaBlliee TMOpPYYEHUs II0
paccMOTpeHHI0 OOpalleHus U MOCTAaBUBIIIEE €r0 Ha KOHTPOJIb, CHUMAET 0OpalleHrne ¢ KOHTPOJI,
CIUCHIBAsl B JIEJIO OTBETHI, TOJYYCHHBIC OT HMCIIOJIHUTENICH, JIMOO TOIMUCHIBAsE TPOSKT OTBETA,
MOJrOTOBJICHHOTO MCIIOJTHUTEIIEM.

4.3.3. HanpaBiieHre OTBETA UK YBEIOMJICHU S 3aSBUTEITIO

4.3.3.1. Tlo pe3ynpTaTaM pacCMOTPEHHS MUCHMEHHBIX OOpPANICHHUHA 3assBUTEISIM JAFOTCS
MUCbMEHHBIE OTBETHI, KOTOPBIE JIOJDKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSM:

- OTBET JIOJDKEH COJIEPKaTh KOHKPETHYIO W YETKYI0 WH(GOPMAIHIO TI0 BCEM BOIIPOCAM,
MOCTaBJIEHHBIM B OOpaIieHuu (4To, KOTJa U KeM CCJIaHO WUJIH OyAeT JenaThes);

- €CII MpOoCKh0a, U3JI0KEHHAs B OOpaIlleHHH, HE MOXKET OBITh pelieHa MOJOKUTEITBHO, TO
YKa3bIBaE€TCs, IO KAKUM NMPUYUHAM OHA HE MOXET OBITh YI0BJIETBOPEHA;

- B OTBETE YKa3bIBAIOTCS, KOMY OH HaIpaBJIeH, JlaTa OTIPABKHU, PETUCTPAIMOHHBIA HOMED
oOpaleHus, TMPUCBOCHHBIN KOJIJIEKEM, (aMuius, uMs, OTYECTBO M HOMEp TenedoHa
WCTIOJTHUTEIS, TOJATOTOBUBIIETO OTBET.

OTtBer Ha oOpaleHue, MoCTynuBIIee B (GOpMe AIEKTPOHHOTO JTOKYMEHTA, HAPaBIISIETCS
B (hopMe AIEKTPOHHOTO JIOKYMEHTA 10 aJIpecy JIEKTPOHHOM MOYTHI, YKa3aHHOMY B OOpaIlleHNH,
WM B MHUCHBMEHHOW (opMe MO TMOYTOBOMY ajpecy, yKazaHHoMy B oOpamieHuu. OTBET Ha
oOpareHne 3asBUTENS WIN YBEIOMIICHHE O TIepeajipecaliui oOpaiieHuss B TMCbMEHHON (popme
unu B (popme DJIEKTPOHHOTO JMOKYMEHTa TOTOBUTCS Ha OJaHKE KOJUIE/PKA W TOAMHCHIBACTCS
JIOJDKHOCTHBIM JIUIIOM KOJUTEKA.

4.3.3.2. TloanucaHHBIN MODKHOCTHBIM JIMIIOM KOJUIE/DKA OTBET Ha OOpaiieHue
MOCTYMAaeT CEKPeTapl0 PYKOBOJMUTENS, PErHCTpUPYETCS M B TeueHue 3 JHeW HampaBisieTcs
3asIBUTEITIO.

[To >xenaHuio 3asBUTENS OTBET HA OOpallleHuEe MOXKET ObITh BPYU€H €My JIUYHO, IIPU ATOM
3asiBUTEJIb PACIUCHIBAETCS B MOJIYYEHUN OTBETA HA €r0 KOIUU.

Nndopmanust o pesyiabTarax paccMOTPEHHsI OOpalleHHs 3aHOCHTCA CEeKpeTapeMm
komremka B PKO.

4.3.4. OdopmiieHre U XpaHEHHUE TEKYIIETO apXuBa OOpaIieHui.

4.3.4.1. Cekperapp pPYKOBOJIUTEIS B TEUCHHE 3 JTHEH C MOMEHTa IIOJy4E€HHUS OT
UCIIOJIHUTENS AOKYMEHTOB (opMUpYyeT [ei0 HO OOpalleHUI0, B KOTOPOM COOUpPAIOTCS BCe
MaTepHasbl 0 PACCMOTPEHUIO OOpaleHNs, TOCTYNUBIINE OTBETHI, IPUHATHIC TI0 HUM PEIICHUS,
uHas UHQOpMAIUS O pe3ylibTaTaX pacCMOTpPEHHUs OoOpalleHHs, U TMOMEIIaeT €ro Ha TeKyllee
XpaHEHHUE B IPUEMHOM.

4.3.4.2. B ciyuae nmosiBICHHSI TOTIOJHUTENBHBIX JOKYMEHTOB OHU MOJIIMBAIOTCS K JENY C
obpamenueM. ChopMupoBaHHBIE JieIa TIOMEIIAIOTCS B apXUBHbBIE MAIIKK U PACIONIararoTcsl B HUX
B XPOHOJIOTHYECKOM TMOPSJIKE.

4.3.4.3. XpaHeHue el PAcCCMOTPEHHBIX OOpalIeHW o0ecreunBacTCs CeKpeTrapeM
pykoBoauTens B TeueHue S jner. [lo ucteueHnu cpokoB XpaHEHUs B TEKYIIEM apXUBe MPUEMHOMN
COOTBETCTBYIOIIME JieNia oOpallleHuid B COOTBETCTBUHU C 3aKIIOYEHHEM HKCIEPTHON KOMHCCHH
KOJUIe/DKA JIMOO YHUUTOXKAIOTCS B YCTAHOBIIEHHOM TOPSIZIKE, MO0 MepelaloTcs Ha XpaHEeHUE B
rocylapcTBeHHOE Ka3éHHOe yupexiaeHue SpocrnaBckoil obmactu «locymapCTBEHHBIH apXuB
SIpocnaBckoii 00macTy.

4.3.4.4. PeructpalliOHHbIE KApTOUKU OOpAIIEHUI B AIEKTPOHHOM BHJE XPAHITCS B
TEUYEHHUE S JIET.
5. Iopsimox nmpoBeaEHUs IMYHOTO pUEMa
5.1. Iopsiiok 3anucu ¥ MOATOTOBKY JIMYHOTO MpUEMa 3asiBUTENS

5.1.1. OcHoBaHHeM JJisi HaYaJla pacCMOTPEHUs] OOpalleHud B paMKax JUYHOTO Mpuéma
SBJIIETCS OOpallleHre 3asBUTENsS B KOJUISIK JIs 3allMCH Ha JIMYHBIM MPUEM K JOKHOCTHBIM
TUIAM KoJUTe/kKa (fanee - JUYHBIA TMpUéM) COTJIaCHO TpaduKy, YTBEPKIEHHOMY TUPEKTOPOM
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KOJUIE[DKA. 3alnuch Ha MPUEM K JOJDKHOCTHBIM JIMLAM OCYHIECTBISETCs exeaHeBHo ¢ 9.00 no
16.00, kpome BBIXOJIHBIX U MPA3THUIHBIX THEH.

JIOJDKHOCTHBIE JIMIIAa KOJUIEJXKAa OCYILECTBIISIIOT IPUEM 3asBUTEIEH II0 BOIpPOCaM,
OTHOCSIIIMMCS K MX KOMIIETEHIIUU U [IOJIHOMOUUSM. 3asiBUTENIN BIPaBe 0OpalaThCs IS 3alUCH
Ha JIMYHBIM NpUEM JIMYHO WIM 4Yepe3 CBOMX NOJHOMOYHBIX IPEJCTABUTENEH B COOTBETCTBUHU C
JNEUCTBYIOUIUM 3aKOHOJATeNbCTBOM. 5.1.2. 3anuch Ha JUYHBINA NMPUEM K JUPEKTOPY KOJUIEIKA
OCYILIECTBIISIETCS B TPUEMHOM JOUPEKTOpa TIOCIe NPEABAPUTENBFHOTO COOECeJOBaHUs C
rpakaaHaMy, IPUIIEAIIMMHI Ha 3alKCh.

3asgBUTENb JUIA 3allUCH Ha MNPUEM MPEABABIAET JOKYMEHT, YJOCTOBEPSIOUIUM €ro
JUYHOCTb. 3asBUTENIO, JKEJAIOIIEMy 3amucarbcsi Ha OpUEM K JUPEKTOPY KOJUIEIKa, 10
BOIIPOCaM, OTHOCALIMMCS K  KOMIIETEHIIMM OPraHoB  MECTHOTO caMOyIpaBJICHUS
MYHHUIMIIAIBHBIX 00pa30BaHUi 00JaCTH MM WX JOJDKHOCTHBIX JIMILL, JJISL Pa3pelIeHHs] KOTOPbIX
OH paHee He oOpalaics B yKa3aHHbIE OpraHbl, K JIOJDKHOCTHBIM JIMIAM, JUIOM, BEAYIIUM
3anmuch Ha MpHUEM, MpejularaeTcs NepBOHAYAJIBbHO OOpATUTHCS B COOTBETCTBYIOIIMU OpraH, K
JOJKHOCTHOMY JIMILY, a 3aTe€M 0OpaTUTHCS K JUPEKTOPY KOJUIEKA, 3aMECTUTENSIM TUPEKTOPa, B
JOJIKHOCTHBIE TIOJTHOMOYHS KOTOPBIX BXOJUT KypUPOBaHHUE JaHHBIX BOIIPOCOB.

B cnywae, ecnu B oOpamieHHH cojaep)kaTrcs BOIPOCHI, PEUIEHHE KOTOPhIX HE BXOAMT B
KOMITIETEHIIMIO JIOJDKHOCTHBIX JIMI[ KOJIJIEIXKA, COTPYIHUKOM KOJUIEAKa, MPOBOIUBIINK 3amuch
Ha JIMYHBIA MpUEM, Na€T pa3bsACHEHHUE 3asABUTENI0, Kyda U B KaKOM MOPSJAKE €My CleayeT
00paTUTHCA.

[Ipu npenBapuTenbHOM cobeceJOBaHUM I 3aIIUCH Ha JIMYHBIN MPUEM K JOJKHOCTHBIM
JUIAM 3aBOJIUTCSl PErucTpalMOHHas KapTOouKa MEPBUYHOTO yuéTa 3asBUTENEH, 0OpaTUBIINXCS
Ha TpuéM, C ykazaHueM G(aMUIMM UMEHH M OTuYecTBa (IIPH HAJIMYMUM) TpakJaHUHA OO
HaMEHOBaHMs OObEIUHEHUS IpaxaaH (B TOM YHCIE IOPUIMYECKOro JIMLA), azpeca 10 MECTY
perucTpanuy, cBeJeHUH 0 TOM, KyJla U MO KaKMM BOIIpOCaM paHee 3asBUTENb oOpalaics, 1o
KakoMy BOIIpOCy oOpamaercsd K JODKHOCTHOMY JIMILy B JIeHb 3allUCH Ha JIMYHBIM NpuéM,
KOHTAKTHBIN TenedoH u apyroe.

JlaHHBIE B PErMCTPALMOHHYIO KapTOUKy MEPBUYHOIO y4yéra OOpaTHUBIIMXCS Ha IPUEM
3aHOCSATCA U3 JOKYMEHTA, YIAOCTOBEPSIOIIErO JMYHOCTh 3asABUTENSA, M HMHBIX JOKYMEHTOB H
MaTepHalloB, IPEJCTABICHHBIX MPHU 3allUCU Ha NPUEM. 3asBUTEIIIO, 3aIMCABIIEMYCsl Ha JTMYHBINA
npuéM, cooOIaeTcs qaTa, MECTO U BpeMs IPOBEAECHUS JIMYHOTO MpUEMa.

5.1.3. Tlo pe3ynbTaTraM 3amucH Ha JIMYHBIN TPUEM B MPUEMHOM TUPEKTOpa OPOpMIIsETCS
CIIMCOK 3alMCaBLIMXCS 3asBUTENIEH C YKa3aHUEM 3aJaHHbIX BOIIPOCOB C IPEJOCTaBICHHBIMU
3agBUTEISIMM MaTepuanaMu, KOTOpPbIM mepenaércs Ha OyMa)XXHOM HOCUTENE JOJKHOCTHOMY
JIMILLY, IPOBOASALIEMY JIMUHBIA IPUEM.

Ecnu 3anucaBmmiics 3asBUTENb paHee oOpamiancs B KOJUIEIK, TO MaTepualibl
oOpalieHUid 3asgBUTENS MOAOMPAIOTCS M3 JCHCTBYIOLIEr0 apxuBa OOpalleHuil Tpakaad,
pacrieqarblBaOTCs U MepeatoTes B IPUEMHYIO U1 HOArOTOBKU JIMYHOIO MpUéMa.

5.1.4. B ciyyae mepeHoca AHA NpuEéMa WIM HM3MEHEHHMs BPEMEHM M MecTa Ipuéma
3asBUTENb, 3ANMCABIIMICA Ha JMYHBIA NpuéM, YyBeaoMisieTcs 00 3TOM CeKpeTapem
PYKOBOJUTEIISA, OCYIIECTBIISIOIINUM 3alIUCh HA JINUHBIA IPUEM.

5.2. I[IpoBenenue TMYHOTO NpUEMaA TOJKHOCTHBIMU JTHUIIAMH

5.2.1. Tlpuém 3asBuTENEell AOKHOCTHBIMHM JIMIAMM KOJUIEJDKA OCYILECTBISETCS, Kak
MIPAaBUJIO, B CIY)KEOHBIX KaOMHETaX JOKHOCTHBIX JIHII.

ITomerienrne, B KOTOPOM OCYIIECTBIISETCS JIMYHBIN NPUEM 3asBUTENEH, MOXKET OBbITh
00OpYyZI0BaHO CPEACTBAMHU ayauo- M BUACO(PHKCALUU, 0 YEM BO BpeMs MpHEMa yBeJIOMIISETCS
3asIBUTEIIb.

5.2.2. Ha nuuHOM npuéme 3asBUTENEH JUPEKTOPOM KOJUIEDKA MPUCYTCTBYET CEKPETAph
PYKOBOJUTENISI, HA KOTOPOTO BO3JIOKEHBI 00SI3aHHOCTH 110 OPraHU3allii U MOATOTOBKE JIUYHOTO
npuéma. B nensx obecneueHns: KOHPUICHIMATBHOCTU CBEJCHUN O 3asiBUTENISIX OJHOBPEMEHHO
BEIETCSI JUYHBIA NpUEM TOJNBKO | 3asBUTENs, 3a HCKIIOYEHHEM CIy4aeB KOJUIEKTHUBHOI'O
oOpaleHus Tpak/JaH.
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5.2.3. JIoIKHOCTHBIE JIMIIA KOJUIEKA, OCYIISCTBIISIONING TUYHBIN MPUEM, BBICTYITHBAIOT
yCTHOE oOOpalleHue, Npyd HATUYUA TPUHUMAIOT IMMHCBMEHHOE OOpalieHhue OT 3asBHTEIS,
MOJUIeKAIEee PErUCTPAllMd W PACCMOTPEHHIO B cOOTBETCTBUU ¢ llopsiakom paccMoTpeHus
oOparteHui.

Bo Bpemsa mnpoBeneHHs JIMYHOrO IpuEMa 3asBUTEICH B IEPBOOYEPEIHOM IOPSIKE
MIPUHUMAIOTCSI:

- BeTepaHbl 1 MHBAIH Bl Benmukoit OTeuecTBeHHON BOHHBI 1941-1945 ronos;

- BeTepaHbl U MHBAJIU/IbI OOCBBIX JCHCTBUIA,

- uuBanuael | u Il rpymnm, ux 3aKkoHHBIE IPEACTABUTENH, ACTU-UHBATUIBI U UX 3aKOHHbBIC
MIPEACTABUTENH; - OEPEMEHHBIE JKCHILUHBI;

- pOaUTENH, IPUIIECAIINE HAa TPUEM C peOEHKOM B BO3pacTe 10 3 JIeT;

- rpaxxane crapiie 70 ser.

5.2.4. B caydae, ecnu M3JI0KEHHbIE B YCTHOM oOpallleHuu (axkTbl U 0OCTOSITENbCTBA
SIBJISTIOTCS OYEBUAHBIMH W HE TPEOYIOT JOTOJIHUTEIHLHOW MPOBEPKU, OTBET Ha OOpalieHue c
COTJIACHS 3asBUTEINISI MOXKET OBITh JIaH YCTHO B XOJIE€ JTUYHOTO MpUEMa, 0 Y€M JIeTIaeTCs 3aIMuCh B
PErucTPaIIMOHHON KapTOYKE M0 UTOTaM JIMYHOTO TIpUEMa.

5.2.5. Ilpu OTCYTCTBUM BO3MOXHOCTH JaTh OTBET B XOJ€ JIMYHOTO mHpuéma
JIOJDKHOCTHBIM JIUIIOM KOJIIEKa Ja€TCsl MUCHhbMEHHBIM OTBET TO CYIIECTBY IOCTaBIICHHBIX B
oOpalieHud BOMPOCOB B COOTBETCTBHU C TIOPSIIKOM U CPOKaMH, YCTaHOBJICHHBIMU
JEHUCTBYIOITUM 3aKOHOAATEIIbCTBOM.

5.2.6. B ciydae, korzma B 00pallieHuu COACPIKATCS BOMPOCHI, PEIICHUE KOTOPHIX BXOJUT
HE TOJIPKO B KOMIIETEHIIUIO JIOJDKHOCTHBIX JIUIT KOJUIEKA, 3asIBUTENIO Ja€TCsl pa3bsiCHEHUE, Ky/1a
¥ B KaKOM TIOPSIZIKE €My Tak)Ke CIeAyeT 0OpaTUThCs.

5.2.7. B xoae nmuuHOTO TIpHiEMa 3asIBUTEIIO JIOJDKHOCTHBIM JIUIIOM MOXKET OBITh OTKa3aHO
B JTAJIbHEWIIEM PAacCMOTPEHHH OOpallleHUs, eclii eMy paHee ObLI JaH MUCbMEHHBIH OTBET IO
CYIIECTBY MOCTABJICHHBIX B 0OpallleHUH BOIIPOCOB WIIM OBLIO MPUHSATO PEIIeHHE O MPEKpalleHun
C HUM I10 JAHHOMY BOTIPOCY HEPENUCKH, O YEM JIeJIaeTCsl 3aliCh B PErUCTPAIlMIOHHON KapTOUKe.

5.3. Peructpanusi, pacCMOTpEeHHE 00paIlleHHsI ¥ TOArOTOBKA MUCHbMEHHOTO OTBETA Ha
oOparieHre Ha JIMYHOM TpuEMe

5.3.1. Tlocne 3aBepuieHHs] JUYHOTO MpHEMA CEKpeTapb PYKOBOAUTENS PETUCTPUPYET
yCTHOE OOpallleHHne 3asBUTENs WIM NMHCbMEHHOE OOpalieHue, MOJaHHOE Ha JIMYHOM IpHEME,
3aHOCHUT Bce HeoOxoaumble cBeneHus B PKO, B xypHane «Jluunbiii mpuém». Ha oGpammennu,
MOJIAHHOM Ha JIMYHOM rnpuéme, npoctasisiercs «[lomyueHo», nata npuéma u perucTpalvoHHbIN
HOMEp, K HeMy NpUIAraloTcsi pe3oJionus Ha OyMaXHOM HOCHUTeNe, YTBEpKIEHHAs
JOJIKHOCTHBIM JIMIIOM, IPOBOAMBIINM IpuéM, U pacneyatanHas PKO.

B cnyuae, eciu o uroram JIMYHOTO IpuéMa JOJHKHOCTHOE JIUIO, TIPOBOAUBIIEE JTHUHBIH
npuéMm, 1aeT NopydYeHHe pacCMOTPETh oOpallleHre, TOArOTOBUTh MPEIOKEHHUS U IPOEKT OTBETA
3asIBUTEIII0 COTPYAHHUKAM KOJUIeDKa, oOpalleHne nepenaércsi UCIOTHUTENI0 B COOTBETCTBUU C
pe30NIONMe M MOPYYEHUSIMU JOJDKHOCTHOTO JIMIAa KOJUIeIKa, IPOBOJUBIIETO MPUEM,
CEKpeTapeM PYKOBOJUTENS TOJ POCIHCH.

B cnyuae, ecnu o uroram JIMYHOTO MpuéMa JTOJHKHOCTHOE JIMIIO, TIPOBOAMUBIIEE JTMYHBIH
npuéMm, 1aéT MopydyeHUe HAIPABUTh 3alPOC O MPEAOCTaBICHUN UH(POPMAIIUU WK MPEAT0KEHUN
JUIsl TIOATOTOBKHM OTBETA 3asBUTENO JPYTUM TOCYJAPCTBEHHBIM OpraHaM, OpraHaM MECTHOTO
caMOyTpaBleHUs, UHBIM JIOJKHOCTHBIM JTUIAM, TO UCTIOTHUTENb TU00 CeKpeTaph PYKOBOIUTENS
TOTOBUT TPOEKT 3ampoca Ha OJaHKe KOJUIe[Ka, KOTOPOE MOAMUCHIBAET JOJDKHOCTHOE IIUIO
kosutepka. [lonmucanHbiil 3ampoc, oOpaliieHre W MaTepuaibl K HEMY MEepelaloTcsi CEKpeTapio
KOJUIE/KA JUIsl PACCHUIKH.

5.3.2. Tlocne mosyueHuss MHGOPMAIMM IO BOIPOCAM, MOCTABICHHBIM B OOpalIeHUH,
MOCTYNUBIIEM B XOJE JUYHOTO MNpUEMA, NOJHDKHOCTHBIE JIMIIA TOTOBST MHUCHbMEHHBIM OTBET
3asIBUTEITIO.

B cnydae, ecnu mocTynuBIIas OT UCTIOTHUTENS WH(GOPMALUS 71 TOATOTOBKH OTBETA HE
MO3BOJISIET TIOJTOTOBUTH OTBET 3asABUTENI0 HA BCE TOCTaBIEHHBIE B OOpAIIeHHH BOMPOCHI,
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JOJDKHOCTHBIE JIMIIA BIIPaBE BO3BPATUTh IIOJYYEHHBIE OT MCIOJHUTENEH JOKYMEHTHI MJIs
JOTIOJTHUTEIBHOTO cOopa HH(OpMAIIHH.

[loaroroBka NHCHMEHHOIO OTBETA 3asBUTENIO OCYIIECTBISAETCS B COOTBETCTBUU C
TpeboBaHusAMH HacTosAmero [TomoxeHus.

5.3.3. Bce oOparieHus ¢ TM9HOTO MpuéMa TMOJIekKaT IOCTAHOBKE HA KOHTPOJIb.

KoHTponb 3a ncnosiHeHuEM NOpY4eHHU 10 00palleHusIM, NOCTYIIUBIIUM B XOJ€ JIMYHOT'O
npuéma, OCYIIECTBIISIET CEKpeTapb PYKOBOAMTENS, HA KOTOPOIO BO3JI0KEHBI 00SA3aHHOCTH IIO
MIOATOTOBKE JIMYHOTO NpuéMa TrpakJaH U OCYLIECTBJIECHHUIO KOHTPOJII 32 CBOEBPEMEHHBIM
paccMoTpeHueM oOpamieHuit rpaxzaaH. [lopydeHue, AaHHOE JIOJDKHOCTHBIM JIMIIOM IIOCIIE
JUYHOTO mpuéma Mo OOpalleHUIO0 TpaxaaHWHA, UcHojHseTcs B 30-IHEBHBIM CPOK CO AHS
IIPOBEJICHUS] JIMYHOTO NpuéMa, €ClIM B INOPYYEHUU HE YCTaHOBJIEH MHOM cpok. [Ipomnenue
CPOKOB HCIIOJIHEHUS TOPYYEHUN BO3MOXKHO TOJIBKO JTIOJDKHOCTHBIM JIULIOM, YCTAHOBUBIIHUM CPOK
WCIIOJIHEHUS 10 OOpallleHHIo, MOCTYNMBIIEMY B XOJi€ JIMYHOIO IpuéMa, HO Ha CPOK He Oosee
yeMm Ha 30 aHell ¢ yBegomiieHueM 00 3ToM 3asBuTeNs. OTBETHI 3asBUTEISM HAIPABIIAIOTCS 3a
MOANHUCHIO TOJKHOCTHBIX JIMIL KOJIIEKa, IPOBOAMBILINX JIMYHBIN puéM, Ha OJIaHKe KoJuleKa.

5.4. CusTHe nopydeHus 0 UTOraM PacCMOTPEHHUs 00pallleHs, TOCTYIUBILETO B X0/1€
JIMYHOTIO NpUEMa, ¢ KOHTPOIISA

5.4.1. OcHOBaHMEM nIs1 CHATHA C KOHTPOJIS TMOPYYEHHUS II0 UTOraM PacCMOTPEHHS
oOpallleHHs, MOCTYNMBIIETO B XOJIe¢ JUYHOTO NpHEMA, SBISETCA IOCTYIUIEHHE CEKpeTaplo
PYKOBOJIUTENS, OTBETa 3asBUTENIO C MpUIaraéMbIMH MaTepuajaMH, [OJANKUCAHHOTO
JOJKHOCTHBIM JIMIIOM KoJuemka. OpurvHanm OTBeTa 3asBUTEII0 HAMpaBIISIETCS CEeKpeTapeM
KOJUule/DKa B 3-JIHEBHBIM CPOK CO JHS €ro MOANHMCAHUS JOJDKHOCTHBIM JIMLIOM KOJUIEIDKa,
MIPOBOMBIIUM JTHUYHBIA MPUEM.

5.4.2. OOpaimieHue CUYUTAETCS PACCMOTPEHHBIM M TOJUICKAINIAM CHSTUIO C KOHTPOJIA,
€CJIM JJaH MIUCBMEHHBIN OTBET 110 CYIIECTBY BCEX ITOCTABICHHBIX 3aIBUTEIIEM BOIIPOCOB.

OcHoBaHMeM Ui BO3BpaTa MaT€pHUasIoB M0 OOPAIIEHUIO UCIIOJHUTEIO MOTYT SBIISAThCS:

- OTCYTCTBHE OTBETa 3asBUTEIIIO WIN MOANKUCH HA HEM JOJDKHOCTHOTO JIMLA KOJUIEIKA,
IIPOBOJMBIIETO JUYHBIN NIPUEM;

- OTCYTCTBME€ B J€Ji€ MAaTepHalloB, MOATBEPXKJAIOUINX BBIBOJBI, JAaHHBIE B OTBETE
3asBUTEIIIO;

- OTCYTCTBHE HH(pOpPMAllMM O PACCMOTPEHHM OOpaleHHs (Halu4yhe HEe3allOJHEHHBIX
moJieii Bo BKianake «Perrenue» B PKO).

B cnyyae Bo3Bpara MarepuasioB OOpallleHHs UCIOJHUTENb B TeueHue 1 JHA 00s3aH
JOJIOKUATH JIOJDKHOCTHOMY JIMILy KOJUIEIXKA, IMPOBOJMBLIEMY JIMYHBIA NPUEM, O BBISBICHHBIX
HapYIICHUAX U IPUHATH MEPBI K UX YCTPAHECHHUIO.

5.4.3. Cekperappb pykonBoguTess GopMHUpyeT A€o0 MO 0OpallleHUIo, NOCTYIHUBIIEMY B
xoze JnyHoro npuéma, BHocut B PKO undopmaiuio o pesynbratax paccMOTpEHUs 00paleHus
U IPHUHATBHIX JOJKHOCTHBIM JIMLOM KOJUIEDKA peleHusax. Jlemo nomemaercss B TEeKyIUH apXuB
oOpaiieHuii rpaxaaH B NpPUEMHYK Kojuleaka. JIOKyMEeHThl B Jiellax pacIojiararoTcsl B
xpoHoJiornyeckoM mnopsanke. PKO BknaznpiBaroTcss B Ianku ¢ MaTepuallaMH PacCMOTPEHUs
oOpalleHuii Ha JIMYHOM TIpPHEME.

5.4.4. XpaHeHrne pacCMOTPEHHBIX OOpallleHUuil U MaTepualloB K HUM, MOCTYINMBIIUX Ha
JUYHOM TpuéMme, oOecreunBaeTcsi CeKpeTapeM pPYKOBOAMTENS B TEKYIEM apXuBe OOpalieHui
Koyie/ka B TeyeHue S jetr. [lo ucteueHnH cpokoB XpaHEHHUs B TEKYIEM apXHBe OOpalleHui
rpaXJaH KoOJUIE/DKa COOTBETCTBYIOIME OOpallleHuss W MaTepuajbl UX pacCMOTPEHHs B
COOTBETCTBUHU C 3aKJIIOYEHHEM DSKCIEPTHON KOMMCCHHM KOJUIeaka MO0 YHUUYTOXKAIOTCS B
YCTaHOBJICHHOM TMOpsAJKe, MO0 MepefaroTcs Ha XpaHEHHEe B TOCYIAPCTBEHHOE Ka3EHHOE
yupexaenue SlpocnaBckoil oOmactu «locynapcTBeHHbIl apxuB SpociaBckoit obmacti». PKO
xpaHsaTcs B TeueHue 10 ner.

6. @opMbI KOHTPOJIS 32 PACCMOTPEHUEM OOpallieHui 3asBuTeNel 1 o0xanoBaHue
nevicTBuil (0e3AeUCTBUS) U PEIIeHUH, IPUHATHIX B X0 PACCMOTPEHHs 0OpalieHui
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6.1. KoHTponb MOJHOTHI W KadyecTBAa PACCMOTPEHHsS OOpalieHHi BKIIOYaeT B cebs
BBISIBJIEHHE U YCTPAHEHUE HApYLIEHUH IIpaB 3asBUTENEH, paCCMOTPEHUE, IPUHATUE PELICHUN U
MOJATOTOBKY OTBETOB Ha OOpalmieHus, COAEp)Kallhe >KajoObl Ha pelieHus, ACHCTBUS
(Oe3neiicTBUE) MOJDKHOCTHBIX JIML, TPOBEICHHE IPOBEPOK,  BBIABICHHE W YCTpAaHEHHE
HapyLIECHUH MOPAAKA PETUCTPALIUH U UCTIOJIHEHHUS 00paIleH 3asBUTEIICH.

6.2. JIolKHOCTHBIE JHIIA KOJUIEKA B IpENeNiaX CBOSH KOMIIETEHIIMH OCYIECTBIISIOT
KOHTPOJIb 3a COOJIIOJIEHUEM TOpsAJKa PAacCMOTpPEHUsl oOpallleHul, aHaJU3UPYIOT COJIEp’KaHue
MOCTYHAIOIIMUX 00paIleHU, IPUHUMAIOT MEPHI [0 CBOEBPEMEHHOMY BBISIBJICHUIO U YCTPAHEHUIO
IIPUYMH HapyILEHUs IpaB, cCBOOO ¥ 3aKOHHBIX UHTEPECOB 3asiBUTEIICH.

Texkymuii KOHTPOJIb 32 CBOEBPEMEHHBIM U KaUECTBEHHBIM PACCMOTPEHUEM OOpallieHHi
3asiBUTENIEN OCYIIECTBIIIETCS CEKpETapeM pPYKOBOAMTENS, PYKOBOIUTEISMU CTPYKTYPHBIX
MTOJPA3ACIICHUN KOJIJIEKA.

OTBeTCTBEHHBIE UCIOJHUTEIN HECYT MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a COOIIO/IEHUE
cpokoB u Ilopsnka paccMoTpeHusi oOpallleHuH B COOTBETCTBUM C HX JIOJPKHOCTHBIMHU
periamMeHTamH.

6.3. AHanM3 TOCTYNMHMBIIMX B KOJUIS/DK OOpalIeHWH OCYIIECTBISIET CEeKpeTaphb
pykoBojutens. CekperapeM pyKOBOJIUTENS €KEKBAPTAIbHO TOTOBATCA CTATUCTHUYECKUE U
aHAJIMTUYECKHE OTYETHI O KOJIMYECTBE U XapaKTepe pacCMOTPEHHBIX 0OpaleHuit; nHpopmanus o
pabote c oOpameHusIMH pa3MemaeTcss Ha O(UIIMAIBPHOM CalTe KOJUIeIXa B paslese
«OO0paieHue rpaxaan» B HHPOPMAIIMOHHO- TEIEKOMMYHHUKAIIMOHHOM ceTH «IHTepHeT».

Ha coBemanusax mnpu AUpEKTOpe KOJIEIKA €XKEMECSUYHO pPacCMaTpUBAIOTCSI BOIMPOCHI
paboTHI ¢ OOpaIIeHUSIMU TPaXIaH.

6.4. Jluna, BUHOBHBIE B HapyIIEHUU TMOpsAJIKa paboOThl ¢ OOpalleHUsMH, HECYT
OTBETCTBEHHOCTb, PEIYCMOTPEHHYIO 3aKOHOAATENLCTBOM Poccuiickoi denepanuu.

6.5. B coorBercTBUM CO cTaTthédl 254 ['pa’kgaHCKOTO MPOILIECCYaJbHOTO KOJEKca
Poccuiickoit denepanun rpaxaaHe BIpaBe OCIIOPUTH B CyJE PEIICHHE, AecTBUE (0e31eHCTBHE)
KOJUIe/XKa, JOJDKHOCTHOIO JIMIA, €CJIM CYHUTAIOT, YTO HapyIIeHbl WX IpaBa M CBOOOJBIL.
I'paxxaHuH BIpaBe OOpAaTUTHCS HENMOCPEACTBEHHO B CyJ WM B BBIIIECTOSIIUN B IOpPsAKE
MOJYMHEHHOCTH OpraH roCyAapCTBEHHOH BJIACTH, OPraH MECTHOI'O CaMOYIIPaBIICHHUS.
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