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IIPOTPAMMA
F'OCYJAPCTBEHHOM UTOIOBOM ATTECTAIAN

46.02.01 JOKYMEHTAIIMOHHOE OBECITEYEHHUE YIIPABJEHUSA U
APXNBOBEJIEHUE
Ha 2023-2024 y4eOHbIi roa

1 O6mne monokeHus

1.1. B coorBercTBum ¢ 3axoHoM oT 29.12.2012 Ne 273- @3 «O6 obpazosanuu
B Poccuiickoli @enepanym», B LEJISX ONPEJENCHUsS COOTBETCTBHUSI PE3YIILTATOB
OCBOEHUS CTyAECHTaMH 00pazoBaTeTLHEIX Iporpamm CpeJHero
POMECCHOHAIBLHOIO 00PA3Z0OBAHMS, PCAIU3YCMBIX KOJUICIDKEM, COOTBCTCTBYIOIINM
TpeGoBaHMsIM (QeIepaibHOrO TOCYIaPCTBEHHOI0 00pa3oBaTeNBIOr0 CTaHmIapTa
cpesHero IIpoQecCHOHATBHOTO 00pa3zoBaHuUs, roCyIapCTBEHHBIMU
JK3aMEHAI[MOHHBIMHA  KOMUCCUSAMMU IIPOBOIAMTCS TOCYJApPCTBEHHAss HTOIOBas
aTTecTalusl.

1.2. [lporpammMa rocynapcTBEHHOW WTOOBOW arrecTaluu paspadoraHa Ha
ocHoBaHnn YcraBa [TIOY SO SlpocnaBckoro TOProBO-3KOHOMHYECKOI'O
KOJUICI[KA, TOPsJIKa IIPOBEICHHS TI'ocyaapcTBeHHOM urorosoi arrcecrauuu Ol
CIIO B TITIOY O SfpocmaBckoro TOProBO-2KOHOMHYECKOTO —KOJUICIKA,
[Tojgoxkenust o juiuiomion pabdore Beinyckaukor [TIOY SO fpocnasckoro
TOProBO-3KOHOMHUYECKOro xosuieska , 1pukaza MOH P® or 11 asrycra 2014 r.

N 975 "O6 yTBepiIeHUH (enepalbHOro rocy1apcTBeHHOre 00paszoBarTe/biore
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CTaHIapTa CpPELHEro IpOoQEecCHOHANBLHOIO 00pa3oBaHMS I10 CIEIHATBHOCTH
46.02.01 JloxyMeHTallHOHHOE oOOeclieueHHe YIpaBleHUsT ¥ apXuBoBeAcHHE',
npukaza MOH P® or 08.11.2021 r. Ne 800 o6 yrBepxnenuu Ilopsaka
nposenennd ' MA no obpazosarensisiM nporpammam CITO.

1.3. [lensto rocyjapcTBEHHOM UTOTOBO ATTECTAIMH SIBJISETCS YCTAHOBJIEHME
COOTBETCTBHUSL YPOBHSA M Ka4decTBa NPOPECCHOHAIBLHON MOATOTOBKH BBIIYCKHHUKA
no cnenuaneHocTH 46.02.01 JloxymeHTanmonHoe oOecleueHue YIpaBIeHUS H
apXUBOREIEHUE TpeboBaHUIM thenepansHOTO rOCYJIapCTBEHHOTO
00pa30BaTENBHOTO CTaHAApTa CpeaHero MpodecCHOHANBLHOr0 00pa3oBaHus |
paboroaaresnei.

1.4. TocynmapcTBeHHas WTOTOBasl AaTTECTAIUsl SBIAETCS YaCTHIO OIEHKH
Ka4ecTBa OCBOCHMSI OCHOBHOM IPO(eccCHOHaANILHOM 00pazoBaTebHON IPOrpamMmbl
no crnenuaibHocTH 46.02.01 [lokymeHTalMOHHOE oOeclieueHue YIpaBIeHHS H
apXUBOBEJIEHUE U SBJIsIeTCS 0053aTeNIbHOM NPOLEypOil JUIsl BBITYCKHUKOB OYHOM
W 3204HOi (hopm 0OyueHus, 3aBepIIAIOIINX OCBOEHHE NaHHOW 00pa3oBaTeIbHON
IIPOrpaMMBI B KOJIIEIKE.

1.5. K  WTOroBeIM  aTTECTAI[MOHHBIM  MCIBITAHUSAM  JOIYCKAKOTCS
o0y4Jaroniecs, yCrelrHo 3aBepIIMBIINEe B ITOJHOM 00BeMe OCBOSHHE OCHOBHOMH
mpodeCCUOHANBHON 00pa3oBaTe/IbHOM MporpaMMbl 1o crermanbHocTd 46.02.01
JlokyMeHTaIlHOHHOEe 00eCcIeueHrEe YIPABICHUS U apXUBOBEICHHUE.

1.6. HeobxomumeiM ycimoBueMm nomnycka k [MA sBasercs npeacraBieHue
JIOKYMEHTOB,  ITOJTBEPXKIAIOMIMX  OCBOCHHE  BBIIYCKHHKAMH  OOmIMX W
npodecCHOHATBLHBIX KOMIETEHIIMI NP M3YyYEeHUHM TEOPEeTHYeCcKOTo Marepuaia u
MPOXOXKIEHUN TIPaKTUKH 10 Ka)XIOMy M3 OCHOBHBIX BUIOB Ipo¢eccCHOHaTbHOH

ACATCIbHOCTH.



2 Ycnosus NpoBe/ieHHs rocy1apcTBEHHOM HTOr0OBOI aTTrecTanMu

2.1. Buj rocypapcrBeHHOI HTOrOBOI aTTECTAIMH

2.1.1. ®opmoii rocyapcTBEHHOHN HATOrOBOM aTTecTaluy 110
00pa3zoBaTeIbHBIM IIPOrpaMMaM CpEHEro Mpo(ecCHOHATLHOro 00pasoBaHus B
Konemke siBigercs 3aliuTa BEITYCKHON KBATH(UKALIMOHHON paboThl, MpoeKTa.

2.1.2. Bemycknas KBalU(UKallMOHHAS paboTa CIIOCOOCTBYET
CHCTEMATH3aLlHN U 3aKPEIUICHHIO 3HAHWUH BBIIIYCKHUKA I10 CHELMAILHOCTH TIPH
PELIEHMM KOHKPETHBIX 3aJla4, a TakKKe BbIACHCHHIO YPOBHA MOATOTOBKH
BEIITYCKHHUKA K CAMOCTOSITEIIBHOHN pabdoTe.

2.1.3. Beimycknas  kBanuduKalMmoHHas paboTa BBEIOJHIETCI B  BHJE
ITUITOMHOM paboTEHL

2.1.4. Temsr puruioMHbIX pabor onpenemsroress Komnemxem. Crynerty
IPEeOCTABIACTCS MNpaBo BHIOOpa TEMBI JAUIUVIOMHOM pabdoTBl, B TOM HYHCIE
HPEJUIOKEH U CBOEM  TEeMAaTHKH & HEO00XOIUMBIM o0ocHOBaHHEM
1eJiecoo0pasHoCTH ee pa3paboTKu A mpakTudeckoro npumMenenus. [Ipu stom
TEMAaTUKa JHIUIOMHOM paboThl JOKHA COOTBETCTBOBATH COAEPIKAHHUIO OTHOIO
WIN HEeCKONBKUX IpodecCHOHANBHEIX MOAYJeH, BXOASIINX B 00pa3oBaTENbHYIO
IIPOrpaMMy CpeHero npodeccuoHalbHOro 00pa3oBaHus.

2.1.5. JImg TIOATOTOBKM  JUIIIOMHON pabOTBl CTYIEHTY Ha3Ha4yaeTcs
PYKOBOIUTENH U, PU HEOOXOIUMOCTH, KOHCYJILTAHTHI.

2.1.6. 3akperuieHre 3a CTyAEHTAMH TeM JUIUIOMHBIX paboT, Ha3HauYeHHE
PYKOBOIUTEACH M KOHCYJBTAHTOB OCYIIECTBISIETCS PaCHOpPAUTEILHBIM aKTOM

Komnemxka.

2.2. O0beM BpeMeHH HAa NOATOTOBKY H IIpOBeIeHHe

2.2.1 B coorreTcTBUMM C pabourM yueOHEM ILJIaHOM
crielMaJbHOCTHU 46.02.01 JOKYMEHTALUMOHHOE obecrieyeHue

yiipaBJlIeHMA ¥V apPXMBOBeIEHME obreM BpeMeHM Ha IIOOT'OTOBRY



-

U I[OpOBelieHMe  3allUTel IUIJIOMHOM paboTEl cocTaBjsgeT b6
Hepmenb (c20.05.2024 mo 27.06.2024)

2.2.2 CpokH IpoBeJeH|s aTTeCTALMOHHOr0 McnblTanug ¢ 17.06.2024 r. mo

27.06.2024 r.

3 Bri6op TeMBI JUILIOMHBIX paboT

3.1 Tembl mUNIOMHBIX pabOT pa3pabaTHIBAIOTCS — IPENoiaBaTeIsMu
IIIKJIOBBIX KOMHCCHM COBMECTHO CO CIELMAATMCTaMU NPOQUILHBIX MPeAIpUITHIA
UIW OpraHy3alMid, X pacCMaTpUBAIOTCS COOTBETCTBYIOIIUMH IHMKIOBBIMH
KOMHCCHSIMH.

3.2 Templ JAMIUIOMHOM pabOTBI JIOJDKHBI ~ OTBEYATh COBPEMEHHBIM
TpeOOBaHUSAM pa3BUTUS HAYKHU, TEXHWKH, MPOM3BOJCTBA, DKOHOMHUKH, IODKHA
OBITb aKTyalbHOH W WMETh HAy4HO - IPAKTHYECKYI0 HalpaBieHHOCTb.
Konu4yecTBo NpeioKeHHbIX TeM He JOIDKHO OBITH MEHBINE YHCa CTY/IEHTOB
BBIIIyCKAaEMOHM TPYIIIBI, YTBEPXKIEHHOIO 3aMECTUTENIEM AUPEKTOpa IO YIeOHOM
pabore. (Ilpunoxenue 1).

3.3. CryneHTaM I@IpelOCTaBILIETCsS IPaBO BbIOOpAa TEMbl AMIUIOMHOMN
paboTsl. BbeIOOp TeMbl OCyIIECTBISieTCS WCXOOsl W3 HWHTEepeca K IpobieMe,
BO3MOXKHOCTH IIOJIy4EeHUs (PaKTUUCCKUX JTaHHBIX, a TAKKe HAIWYHS CIEUaIbHOM
Hay4YHOH JIUTEPATY PEL.

3.4. CtyneHT He mo3/HEE, YEM 3a MECHI] JIO BBIXOJA Ha TIPEIAUILIOMHYIO
IIPaKTUKY 00s3aH BEIOpATh TEMY JTHILIOMHOM paboTHI.

3.5. B Teuenume Hemenu ¢ MOMEHTa BBIOOpa TeMBI Y4eOHOH YacThIO
Kole/ka (QOPMHpYETCss IpHKa3 O 3aKperyieHud TeM W PYKOBOIUTENeH

JIUTUIOMHBIX padoT.



4 PykoBOJCTBO NOJArOTOBKO M 3aNTOM JUNIOMHON paGoThI

4.1 OCHOBHBIMHA (DYHKLIMSIMHI PYKOBOJUTEINS TUIIOMHOM paboThI SIBISIOTCS:
- paspaboTKa MHIWBUYaTBEHEIX 3aaHHH,

- KOHCYJIIETUPOBAHUE 110 BOIIPOCAM COIEPIKAHUS H IOCIEHOBATENLHOCTH
BBITIOTHEHUSI TUTUIOMHOMN paboThr,

- OKa3aHue IIOMOLIM CTYIEHTY B Hoadope HeoOXOHUMON JIHUTEpaTyphI;
KOHTPOJIb X0/Ia BEITIOTHEHUS JIUIIJIOMHOM paboThI;

- HOAr0TOBKA MMCBMEHHOI'O OT3BIBA HA JIMITIOMHYIO paboTy.

4.2 K KaxaoMy pyKOBOIHUTEIO MOXET OBITh OJHOBPEMEHHO TPUKPEIICHO
He Oonee 8 crymentoB. Ha xoHcynbramuu JUisi Kax(0r0 CTYAEHTa JOJUKHO OBITH
IIPEeTyCMOTPEHO JBa Yaca B HEMEIO.
CTyILGHT B TedyeHUe 1 HCOCIIHU IIOCJIC YTBCPKIACHHWA TCEMBI WM PYKOBOOWUTCIIA
JUILUIOMHON paboThl 00s13aH 00paTUTLCS K PYKOBOAMTEIIO /IS TOJTYUYEeHUs 3a/{aHus
Ha JMIUIOMHYIO paloTy.

4.3. Pykosomurens B Tedenue | Hemenu 1mociie oOpalieHMs CTyIeHTa
BbIOACT EMY MHAWUBUAYAIIbHOC 3alaHAC Ha BBITIOJIHCHUC I{HHJIOMHOﬁ paﬁo’rm.

4.4. 3ajaHusi Ha TUILIOMHYIO paboTy JaroTcs CTYAEHTY He IO3IHee, YeM 3a
JIBE HEHENH 0 Hayalla NPeqIuIIOMHON IPaKTHKH.

4.5. 3aganus Ha IMITIOMHYIO paboTy CONPOBOMKIAIOTCS KOHCYJbTallUel, B
XOJle KOTOPOH pa3bICHAIOTCS HazHadeHWe W 3a7a49H, CTPYKTypa U 00beM paboTsl,
TIPHHIIKAITEL pa3paboTKH U 0hOpMIIeHHs, TIPUMepHOe paclipefelleHne BpeMeH! Ha
BBITIOJTHEHUE OTACIbHBIX YacTeh paboThI.

4.6. PyxoBonuTeb KOHTPOJIUPYET BBUIOJHECHHE CTYICHTOM HOPMATHBHBIX
TpebOBaHMIt 10 CTPYKTYPe, COASPIKAHHIO, OQOPMIICHHIO TUIIIOMHON paboTEL

4.7. PykoBoguTenab B CpPOK JI0 MH8TH pabouux JHEH ¢ MOMEHTa
IpPeOCTaBIeHUs CTYJEHTOM HTOIOBOIO BapuaHTa JUIIOMHOM paboTel (B
MEeperieTe ¢ BIIUTHIMU CONPOBOJMTEIBHBIMU JIOKYMEHTAMM) IIOJIIHCHIBACT €¢
BMECTE C 33JaHHEeM W CBOMM ITMCEMEHHBIM 3aKI0deHeM. B 3aKItoueHIH TOKHEI

OBITE OTpaxKEHbl PCKOMCHOAINHK K HOIIYCKY / He JOIIYCKY K 3alllUTe ,HHHHOMHOﬁ



pabotsl B 'DK.

S PenensupoBanue AHIIOMHEIX paGoT

5.1 BemonHenHble JUINIOMHbIE pabOThI pEIIeH3UPYIOTCS CIIENUATHCTAMY U3
Ypclia pabOTHUKOB MpePUATHH, OpraHu3aIuii, npenojiaBaresei
00pa30BaTeIBHBIX YUPEKIACHUH, XOPOIIO BIAIEIONIHX BOIPOCAMHU, CBI3AHHEIMH C
TEMATHKOH BBIIIYCKHBIX KBAMU(DUKAIIMOHHLIX paboT.

5.2Penen3us noypKHa BKJIIOYATE:

- 3AKJIIOYEHHE O COOTBETCTBUH JHUIUIOMHOMN pabOThl 3aJaHMIO Ha HeE;

- OIIEHKY Ka4ecTBa BbIIIOJHEHU KaKA0To pas3jiesa JMIIOMHOR paboTsl;

- OIIEHKY CTeleHH pa3pabOTKH HOBBIX BOIIPOCOB, OPUITHHAIBHOCTH PEIIeHUH
(IIpeIoyKeH i), TEOPETHYECKOM U MPaKTHYECKOH 3HAYMMOCTH paboTEI;

- OLIEHKY JHUIUIOMHON paboTHI.

5.3 ComepxaHHe pelleH3UK TOBOJUTCS JIO CBEJIEHHS CTYAEHTAa HE MO3JHee,
4eM 3d JIEHb /10 3alUThl JUIUIOMHOM paGoThl.

5.4 DBHeceHue U3MEHEHUH B MUIUIOMHYIO paboTy TIIOCTE IOJIy4YeHUs
PElCH3MH HE OIMyCKAeTCsI.

5.5 3aMectuTens AUpeKTOpa 1Mo ydueOHOW pabore Iocie O3HAKOMIIEHHS C
3aKIFOYEHHEM PYKOBOJIMTENS U PelleH3Mel peliaeT BOIpocC O JOIMYCKe CTYAEHTa K
3all[UTe W TepefaeT TUIDIOMHYI0 paboTy B rocyIapCTBEHHYIO DK3aMeHAIMOHHYO

KOMHMCCHIO.

6 3ammuTa JMIIOMHBIX padoT

6.1 3ammura aUNIOMHON pabOTBHl TPOBOIUTCA Ha OTKPHITOM 3aCelaHuH
rOCyJIapCTBEHHOM DK3aMEHAllMOHHOM KOMHMCCUH € ydYacTHEM HE MeHee [BYX
TpeTeH ee cocTasa.

6.2 Ha 3amuTy AUMIOMHON paborsl oTBoguTCs mo 45 munyt. [Iponenypa

3aIUTEl YCTAHABIHBACTCA IIPCACCIaTCIIEM rocynapCTBeHHoﬁ 5K3aMEHAIMOHHON



KOMHMCCHH I10 COTJIACOBAHHUIO ¢ YWICHAMU KOMHCCHH M, KaK TPAaBHJIO, BKIIOYAET
noknan cryyenrta (He 6omee 1 0-15 MuHYT), YTeHHE 3aKIIOYEHHUs W PELICH3HH,
BOTIPOCHI YJICHOB KOMMCCHH, OTBETHl CTyAeHTa. MoxkeT OBITH IIPeIyCMOTPEHO
BBICTYILICHHE PYKOBOJMTENS AUIIIOMHON paloOThl, a TaKikKe pelleH3eHTa, eClId OH
npHCyTCTBYET Ha 3acenanuu ['OK.

6.3 Ilpu ompeneneHWHM OKOHYATENHLHON OIEHKH I10 3al[dTE IUIIOMHOH
paboTBI yUUTHIBAIOTCS:

- JIOKJI4/] BBIITYCKHHUKA 10 KaXKJJOMY pa3/iely BBITYCKHOU paboThI;

- OTBCTHI Ha BOIIPOCHI;

1

OIICHKA PCLICH3CHTA;

OT3BIB PYKOBOIOHTEILA;

CTCIICHE CAMOCTOATCIIEHOCTH H3JIOKEHUA IIpO6J'IeMLI;

IiyOMHa ¥ BCECTOPOHHOCTE MCCIIEIOBAHUS TEMBI;
- MCHOJIB30BaHKME aKTyalbHOW HOPMATUBHOM JIOKyMEHTaluu B 00JacTu
JOKYMEHTAIIMOHHOT0 obecIieueHus, apXUBOBEIeHUs, CEKPETAPCKOro J1eNa;
- ICTIONIE30BAHUE MAaTepHaloOB JIOKYMEHTAllMOHHOro oOecledyeHus u
yIpaBieHus, apXUBHOM MPAKTUKH, IIPECCHI, U APYTUX UCTOYHUKOB;
- JOTHYHOCTE U3JI0KEHHS] MaTepHana;
- FPaMOTHOCTb, SICHOCTb M JOCTYHNHOCTh M3JIOKEHHA CTYJAEHTOM CBOMX
MBICTIE, COOMIOIeHNe TTPaBUIl 0QOPMIIEHHS TUINIOMHOM paboTs;
- cotepkanue u opMa aNTUTHI;
- MHEHME PYKOBOJUTEIS 1 PELIEH3EHTa;
- oopMIIeHHE TUITIOMHOMN paboThI.
6.4 Pe3yipTars! 3alUTHl TUIUIOMHBIX paboT oNpeessieTcs OLeHKaMu:
- KOTIIAYHOY;
- «XOPOILOY;
- «YIOBIIETBOPUTEIBHON;
- HEY/IOBIETBOPUTEIHHOY,
KOTOpPBIE 3aHOCITCS] B MpoToKoIIbl 3acenanusi [ DK u oOpsIBISIOTCS B JI€Hb 3aLINATHI

JTUIIOMHOM paboTHI.



7 Ilpunasitne pemenuii FIK

Kputepnu onieHKy IUIIIOMHOMN paboThl

7.1. Ouenka "OTJIMYHO" BBICTABISIETCS B TOM CIIy4ae, eCIIU:

—coJepxkanue paboThl COOTBETCTBYET BBIOPAHHOW CIEI[MANLHOCTH H TeMe
paboTHI;

—paboTa aKTyallbHa, BBIIOJHEHA CAMOCTOSITEILHO, MMEET IIPaKTHIECKUIt
Xapakrep, OTIIMYAeTCs ONpeAeNIeHHON HOBU3HOI;

—JaH 00CTOATENBbHBIH aHANN3 TEOPETHIECKOTO HCCIIENOBAHMS IPOOIEMEI,
rpaMOTHO OIIPEENIeHbl IIOAXOIbI K €€ PeIIeHUIO;

—I0KAa3aHO 3HaHHe HOPMATHUBHOM 0a3bl, YUTEHBI IMOCIC/HUC W3MCHEHHUS B
3aKOHO/ATENLCTBE U HOPMATHBHEIX JOKYMEHTaX 10 JaHHOH mpobieme;

—npobiieMa pacKpeiTa INTyOOKO M BCECTOPOHHE, Marepuall H3II0KEeH
JIOTHUYHO;

—TEOpPETHUECKHUE TTOTOKEHHUS OPTAaHUYHO CONPSIIKEHBI C ITPAKTHKOM;

—JaHbl  [PEJICTABISIONIME  HHTEpEC  NPaKTHUYECKHE  peKOMEeHIallHMH,
BBITEKAIOIIHE U3 aHAIN3a TIPOOIEMBI;

—B paboTe IUPOKO  MCIOJNB3YIOTCS ~ MaTepHalbl  HCCIEIOBAHUA,
IPOBENEHHOI0 aBTOPOM CaMOCTOSTEIBHO WM B COCTABE I'PYIIIGI (B OTAEIBHBIX
Cllydasx JIOIyCKAeTCs Ol0pa HAa BTOPUYHBIN aHalu3 UMEIOIINXCS TaHHBIX ),

—B paboTe IMpoBeleH KOTUYECTBEHHEIM aHalHM3 IPOoOIeMbl, KOTOPHIA
INOJKPEIUIAET TEOPHUID U WIUIIOCTPUPYET pPEallbHYI0 CHUTYal[HIO, IPHBEIEHBI
TaONHLBI CpaBHEHMH, TpaduKu, AuarpamMel, GOpMYIIbl, TOKA3LIBAIOIIKE YMEHUE
aBTOpa (JOpMaIM30BaTh Pe3yIbTATHI HCCISTOBAHMUS;

—IIAPOKO IpesicTaBiiena oubnmrorpadus no reme padboOTHI;

—MPUIOKEHUs K paborTe MIUNOCTPUPYIOT J[AOCTI)KGHHS aBTopa U
MOJIKPETIIIAIOT €r0 BEIBOJIBI;

—I0 CBOEMY COICpXaHHK H d)opMe pa60Ta COOTBECTCTBYECT BCEM



IIPEABSBIEHHBIM TPEOOBAHUAM.

7.2. Onenka "XOPOILIO":

- TéMa COOTBETCTBYET CIIEIHANEHOCTH;

- CoJiepyKaHue paboThl B I1€JI0M COOTBETCTBYET JUILIOMHOMY 3aJaHHIO;

- paboTa akTyajgpHa, HAITKCAHA CAMOCTOSTENbHO;

- IaH aHAJIM3 CTENEeHH TeOPETUYECKOr0 UCCICIOBAHMS TIPOOIIEMEI;

- OCHOBHBIE  IIONIOKEHHS pabOThl  PACKPHITE  TIPH  KCIOJIL30BAHUH
aKTyaJIbHOM HOPMAaTHBHOM JOKYMEHTAIIUH;

- TEOPETUYECKHE MOJIOKEHUS COTPSIKEHBI C TIPAKTHKOM;

- IPEICTaBIeHbl  KAYeCTBEHHbIE M  KOJWYECTBEHHBIE  IIOKA34aTellH,
XapaKkTepu3yIoIlye MpoOIeMHYI0 CUTYALHIO;

- TIPAKTUYECKUE PEKOMEHIAITNH 000CHOBAHEL;

- TIPUJIOXKEHUST T'PaMOTHO COCTABIEHBI W TIPOCIEKHBAETCS CBI3b C
MOJOXEHUIMHU IUTIIIOMHOM paboThl;

- cocranieHa oubnuorpadus no reme padboThI.

7.3. Onenka "YJIOBJIETBOPUTEJILHO":

- paboTa COOTBETCTBYET CIEUATBHOCTH;

- UIMEeT MECTO OIpPEeIENIeHHOe HEeCOOTBETCTBUE COMEPKAHUS pPabOTEHI
3asiBIIEHHOM TeMe;

- ccaenyeMas ImpoOieMa B OCHOBHOM DAacKpbiTa, HO HE OTJIHYAETCH
TEOPETUYECKOU INIyOHHON B apryMEeHTHPOBAHHOCTHIO;

- HapylieHa JIOTHKAa M3JOXKEeHUs MaTepuaia, 3ajadd PACKPBITHI  HeE
IIOJTHOCThIO;

- B paboTe HE MOJHOCTBIO HMCIIONB30BAHBI HEOOXOIAMMBIC JUISl PACKPHITHSA
TEMBl HOPMATHBHEBIE JOKYMEHTBI, Hay4yHas JHTepaTypa, a TaKkKe MaTepUalibl
HUCCIIEJOBAHUI;

- TEOPETHYECKHE TOJIOIKCHUS ClIabo yBSI3aHBI C MPAKTUKOH, [pakTHYECKHUE
PEKOMEHIALMU HOCAT popManbHbIi Oe3/l0Kka3aTe/IbHbIA XapaKTep;

- COCPIKAaHUE HpHJ’IO}KCHHﬁ HE OCBCINACT PCIUCHMS IIOCTABJICHHBIX 3a1a4.

7.4. Ouenka "HEYJJIOBJIETBOPUTEJIbHO":
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- TeMa pabOTHI He COOTBETCTBYET CIIEUALHOCTH;

- coaepxkanue paboTbl HE COOTBETCTBYET TEME;

- paboTa  COACPKUT  CYUIECTBEHHBIE  TEOPETHYECKME  OMMUOKM M
IOBEPXHOCTHYIO apryMEHTAlMIO OCHOBHBIX ITOJIOKEHHUIH;

7.5. Sacemqanus roCy1apCTBEHHOM 3K3aMeHaIllMOHHOT KOMHCCHH
IIPOTOKOJUPYIOTCA. B IpoTOKONe 3ammMCHIBAIOTCS: WTOrOBas OUEHKA AUIIOMHOMN
paboThl, HOpUCYXKICHHE KBATM(MUKAIWA M OCOObIe MHEHHs YIIEHOB KOMHCCHHM.
IIpoTokoinel  3aceaHUil  TOCYOApCTBEHHOW  KOMWCCHH  [OANHMCHIBAIOTCS
IpeacenaTeneM, 3aMeCTUTENEM IpejceaaTensa, OTBETCTBEHHBIM CeKperapeM H
YlleHaMU KOMHCCHH.

7.6. CTy/1eHTHI, BRIONHUBIINE JHUIUIOMHYIO padoTy, HO MOJYYHBIIHE IIPU
34IUTE OLIEHKY «HEYIOBIETBOPHUTEIHLHO», UMEIOT MPaBO Ha MOBTOPHYIO 3aIIUTY.
B sToM ciydae rocyjapcTBEHHas HK3aMEHALMOHHAS KOMHUCCHS MOXET IIPH3HATH
11eJ1eco00pa3HbIM IOBTOPHYIO 3alIUTY CTYAEHTOM TOU e paboThl, THOO BHIHECTH
pelieHde O 3aKpeIUIeHUWH 3a HUM HOBOIO 3aJaHMs Ha JUIUIOMHYIO paboTy H
OIIPEJEIUTEL CPOK IIOBTOPHOM 3aIUTHI

7.7.CTy1euTy, IOJy4YUBIIEMY OLIEHKY «HEYAOBIETBOPUTEIIBHOY MIPH 3alIUTE
IUIUIOMHOW paboTel, BBIJAeTCs CIpaBka ycTaHoBiIeHHOro obpasma. Chpaska
oOMEHHBAaeTCsl Ha [JUIUIOM B COOTBETCTBMHM C peIIeHHEM TIOCYyIapcTBEHHOR
5K3aMEHAIIMOHHON KOMMCCHH, IIOCJIE YCIEIIHO 3alllUThl CTYAEHTOM IUILIOMHOM
paboTsL.

7.8.00yuvaronecs;, He  IpOUICJIIME  T'OCYJapCTBEHHOM  HTOrOBOM
aTTecTalld WM IIONYYMBIIKME HA TIOCYJIApPCTBEHHOW WTOrOBOM arTecTaluyu
HEYJOBJIETBOPUTENLHBIE PE3yNbTaThl, INPOXOAAT TIOCYIapCTBEHHYI0 HTOTOBYIO
aTTeCTalll0O He paHee YeM uYepe3 IIecTh MECSEB II0Cie MPOXOKIACHMUS
roCy1apCcTBEHHOM UTONOBOM aTTeCTallK BIIEPBEIE.

7.9.JIuiaM, He NPOXOAUBIIKMM [OCYJApCTBEHHON MTOTOBOW aTTECTALMM IO
YBaXKHTEJILHOU NIpUYNHE, IPEIOCTABIISIETCS BO3MOXKHOCTH NPOMTH
roCyJapCTBEHHYIO UTOTOBYIO aTTecTanuio 6e3 oruncienus u3 Komemxa.

7.10. JlomosHWUTENbHBIE 3aceNaHus TOCYIapCTBEHHBIX HSK3aMeHaIlHOHHBIX
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KOMHCCUH OPraHM3yIOTCs B ycTaHOBJIeHHble KomemkeM cpokd, HO HE IMO3JHEE
YCTBIPEX MECAEB II0CHE NOJAa4Yd 3adBJICHHA JIMIOM, HE IIPOXOJIMUBIIHM
rOCY1apCTBEHHON MTOTOBOM aTTECTALIMHU 110 YBAKUTEIEHOM MPHYHHE.

7.11. IloBTOpHOE NPOXOKAEHHE TOCY/IapPCTBEHHOW MTOTOBOM aTTECTAIlHH

JUIA OJJHOI'O JTMIIa Ha3zHa4YaeTC s KOHJ’I@}I}I{CM He Oonee JABYX pas.

8 ITopsinok NMOJAYHN H pACCMOTPEHHS aNeJIsIHi

8.1 [Ilo pesynasraram rocyJapCTBEHHOM aTTecTalldd  BBIMYCKHUK,
Y4aCTBOBARIIIMKI B TOCY/1IapCTBEHHOM UTOTOBOM aTTECTAllMM, UMEET IIPaBo MOJaTh B
alleIUISIMAOHHYKD  KOMHCCHUIO TTMCBMEHHOE  allelUSIUMOHHOE  3asBIEHHE O
HapylleHWH, [0 €ro MHEHUIO, YCTAHOBIEHHOIO IOpsJKa IPOBEIECHUS
rocyJIapCTBEHHOM UTOTOBOM aTTecTalWd W (MIIM) HECOTJIACHU C €€ Pe3ylbTaTaMu
(manee - amenmALYsA).

8.2 AnesuMs 10JaeTcs JIMYHO BBITIYCKHUKOM WA POJUTEISIMU
(3aKOHHBIMH ~ IIPEJICTABUTENSIMKM)  HECOBEPIIEHHOJETHEIO  BBITYCKHHKA B
aneAnuoHHYI0 komuccuio Komnemxa.

8.3 Armemnsuys O HapyUIEHWH IOpPsIKa IPOBEIEHHUS TOCYAApPCTBEHHOU
UTOIOBOM  aTTecTaluuM II0JaeTcss HEeMOCPEACTBEHHO B JeHb IIPOBEICHUA
roCcy1apCTBEHHOW UTOINOBOM aTTeCTalUH.

8.4 Arrejusinusi 0 HECOTJIACHH C Pe3yIbTaTaMM rocy1apCTBEHHON HTOTOBOM
aTTeCTallMy BBIJIAETCS He T03/IHee CIIeAyIomero pabouero QHs mociae 00bABICHIS
pPe3yIbTaTOB FOCYJapCTBEHHOM HTONOBOM aTTECTALIUH.

8.5 Ameiusaius paccMaTpUBaeTCs ane/UIALUOHHOA KOMUCCUEH HE I103/1Hee
Tpex pabo4yux JHEH ¢ MOMCHTA €€ TOCTYIIICHUSI.

8.6 AmnennAuus paccMaTpuMBaeTCs Ha 3acelaHuM  aneJUIILMOHHOMN
KOMHCCHH C YyYacTHeM He MeHee [ByX TpeTeld ee cocrtaBa. Ha 3acemanue
aneJUIMOHHON KOMHCCHHM IIpUIJIAlIaeTcss MpeAcenarellb COOTBETCTBYIOUIEH
rOCyJapCTBEHHOW  DK3aMCHAIMOHHOM  KOMHMCCHHM. BBIMYCKHUK, ITOJABIIMA

ANeNUIAIII0, UMEeT TPaBo MPHCYTCTBOBAThL NPHU paccMorpenuu aneismu. C
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HECOBCPINEHHOJIETHUM BBIYCKHUKOM HMEET MpaBO IPUCYTCTBOBATL OAMH M3
ponuTeneil (3aKOHHBIX MpejicTaBuTeNell). YKa3aHHble JULA JOJUKHEI HMETh IPH
cebe JIOKYMEHTBL, YIOCTOBEPSIOLIHE THUYHOCT.

8.7 PaccmMoTpenue anelulsiuy He SBIAETCs Iepecaadeii rocyaapeTBEHHOM
HTOI'OBOM aTTeCTAIUH.

8.8 Ilpx paccMoTpenuM AalleMIAHE O HAPYIIEHMH MOPSIKA TPOBEICHUS
roCyIapCTBEHHOU UTOTOBOH arTecTaluu aneJuIsUOHHAs KOMU CCHSI
YCTaHABJIMBACT JOCTOBEPHOCThL M3IOXKEHHBIX B Hel CBeJIEHUM U BBIHOCUT OIHO U3
pENIeHMIA:
= 00 OTKIOHEHMH arelUIs{u, €CIH W3JI0KEHHbIe B Hell CBEeNeHHs o
HApYIIEHUSAX INOpAAKa IIPOBEHEHUS] TOCY/JapCTBEHHON HTOrOBOI aTTecTaluu
BBIIYCKHHKA HE IIOATBEPAMIMCh W/HJIM HE TIOBIMSUIM Ha  pe3yiabTar
rocyIapCTBEHHOM UTOTOBOM aTTeCTalNH;

- 00 yIOBIIETBOPEHUH ANeUISLINH, €CIIH W3I0KEHHbIE B HEl CBEJIEHHUA O
HOMYIIEHHBIX HAPYIIEHUSX IOpsJKa INPOBENEHHUs TOCYIApCTBEHHOH WTOrOBOM
arTecTaldd  BBIIYCKHUKa IIOATBEP/AMIIMCE W  TOBIHMSUIM Ha  pe3ylbTaT
roCyIapcTBEHHOK HTOIOBOM aTTeCTalINH.

8.9 B mocrneanem ciydae pes3ynbTaT IPOBENEHHS TOCYAapCTBEHHON
HUTOTOBOH aTTeCTalMy IOIJIEXUT aHHYJIMPOBAHUIO, B CBS3U C YEeM IIPOTOKOI O
paccMOTpeHHH alleuIslMY He No3[Hee CcleAylolero pabovero JHs IepeaaeTcs B
rOCyHapCTBEHHYIO JK3aMEHALMOHHYI) KOMUCCHIO JUIS pealu3aliid pelieHwHs!
KOMMCCHH. BBIITyCKHUKY IPENOCTABIACTCS BO3MOYXHOCTh IIPOUTH
TOCYIapCTBEHHYIO  UTOIOBYIO  aTTECTAllMI0 B  JIOTIOJHHUTCIBHBIE  CPOKH,
ycraHosienHble KomtemkeM.

8.10 Jlms paccMOTpeHHS alelUIIUdd O HECOIIaCHH ¢ pe3ylbTaTaMu
rocyTapCTBEHHOW WTOINOBOM aTTeCTallMy, [TONYYEHHBIMH TTPU 3aIMUTE TUMIIOMHOMN
paboTsl, cekpeTaph rocyIapCTBEHHOW HK3aMEHAI[HOHHON KOMUCCHM He IO3[Hee
crexyromero pabodyero AHA ¢ MOMEHTa MOCTYIUICHMS anelUIslyy HarpaBiseT B
aneIALHOHHYI0  KOMHMCCHMIO [IHINIOMHYIO paboTy, TPOTOKON 3acelaHus

TOCYI[apCTBeHHOfI DK3aMEHAIIMOHHOM KOMUCCUHM MW 3aKIIOYeHMe [mpeaceaaTcist
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rOCYyIapCTBEHHOM 3K3aMEHAI[HOHHOW KOMHCCHH O COOJIIOJECHHH IPOIELYPHBIX
BOIIPOCOB IIPH 3alIMTE IOAABIIETO alleJUIAIUI0 BEITYCKHAKA.

8.11 B pesynpraTte paccMOTpeHHs anelIsALMM O HECOIVIACHH ¢
pe3yJbTaTaMy roCyJapCTBEHHOM MTOMOBOM aTTECTAIMK AlleIUIAIIHOHHAs KOMUCCHS
NPHHUMACT pelleHue 00 OTKJIOHEHHH aneJUlMH W COXPaHEHWH pe3yJbTaTa
roCyJIapCTBEHHONW HTOTOBOM aTTecTaluu JTU00 00 yIOBIETBOPEHUH alellALUK U
BEICTABJICHMH HMHOTO pe3yibTara TOCYJapCTBEHHOHM MTOTOBOM aTTeCTal(HH.
PeleHre aneIsSiMOHHON KOMHCCHH HeE ITO3JHEe CIemylomiero pabdoyero maHs
nepeaeTcsi B TOCYJAapCTBEHHYIO OJK3aMEHAallMOHHYIO0 Komuccuio. Pemenue
aleJTAIMOHHON KOMMCCHHE SBIISICTCI OCHOBaHHEM ISl aHHYJIUPOBAHUA paHee
BLICTABJIEHHBIX  PE3YJbTATOB  TOCYJapCTBEHHOW  MTOrOBOM  arrecTaluu
BEIITYCKHMKA M BHICTABJIEHUS HOBBIX.

8.12 Pemenue aneJUSIIIMOHHOW KOMHCCHH IIPHMHUMAETCA IIPOCTHIM
OONLITHHCTBOM T'OJIOCOB. Ipu pPaBHOM qHucle IOJIOCOB roJ10C
IpeCceNaTeLCTBYIONIero Ha 3acefaHUd alelUISIIMOHHOH KOMMCCHH SBJISETCS
perIaroL M.

8.13 Pemienue aneuIAlHOHHON KOMHMCCHH JIOBOJHUTCS JO CBEIEHHA
TOABIIEro aneuIAlMI0 BLINYCKHWKA (IO POCIMCEH) B Te4YeHHWEe TpeX pabodmx
IHEH cO JHS 3aceJaHusl anesUIsSIIMOHHON KOMUCCHUH.

8.14 Pemenue anensiiinOHHON KOMHCCHM SBJISETCH OKOHYATEJbHBIM U
[epecMoTpy He TOJIeKHT.

8.15 Pernenve anelIsIqUOHHON KOMUCCHH O(OPMIISETCS IPOTOKOJIOM,
KOTOPBEIA  TOAMMCEIBACTCS IpeJcejlaTelleM M CeKpeTapeM alelUIsIMOHHOH
KOMHUCCHHU U XpauuTcs B apxuse Konnemxka.

[Iporpamma paccmorpeHa Ha 3acefannu [ILK

[Iporoxon Ne & or /Y 7 afcfzf 2
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VTBEPXKJIAIO

3aMm. qupexTopa mo YP
1. A banabarosa

TEMATHUKA BbIITY CKHBIX KBAJIM®UKAIIMOHHBIX
(AUIIJIOMHBIX) PABOT IIO CIIEIMUAJBHOCTH
46.02.01 JoxyMeHTanHOHHOE ofecneyeHne yupaBieHus: U
apXHBOBeJleHHE
1. Opranuzanmst  JOKyYMEHTAl[MOBHOIO  oOecledeHus yOpaBieHUs B
KOMMEPYECKOH OpraHu3aiiy | IIyTH COBGpH.[GHCTBOBaHHS{.
2. Opranmuzanus TOKYMEHTAIIHOHHOTO 00eCIeYeHus YIIPaBIEH!S B YUPEKICHUAX,
OpraHM3alMsaX U HallPaBICHUS €ro COBEPIISHCTBOBAHHS.
3. Opranuzanmst JIOKYMEHTAllHOHHOTO olecnedyenuss AeATEIbHOCTH CIIYIKOBI
KaJIpOB W HAIIPABIEHIS €r0 COBEPIIEHCTBOBAHMSI.
4. OcoOEHHOCTH JIOKYMEHTUPOBAaHMsI JIEATCIBHOCTH aKIIMOHCPHBIX OOIIECTB MU
IIYTH COBEPIIIEHCTBOBAHMS.
5. Opranuzanusi JOKYMEHTOOOOpOTa B OPraHU3al[id U COBCPIICHCTBOBAHHE €ro
JeATEIbHOCTH.
6. [loxymeHTHpOBaHME [EATEIBHOCTH KaApOBOM CHOy:XObI W HANpaBICHHS €ro
COBEPIIICHCTBOBAHMSL.
7. UudopmMauuOHHBIE TEXHONOTHH B  HHGMOPMAIMOHHO-TOKYMCHTAIHOHHOM
o0ecreyeHUuH OT/ieNia KaJpoB.
8. CoBpemMeHHbIC KOMITbIOTECPHBIE TEXHOJIOTHHU Kak cpencTea
JTOKYMEHTAI[HOHHOTO ¥ HH(GOPMAIMOHHOIO 00eCIeyeHHs! YIIpaBIeHuUs.
9. BHenpeHue 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHM3alid W IyTH ero
COBEPIIIEHCTBOBAHHS.
10. Opranuszanus pabOThI ¢ TOKYMEHTaMH B apXHUBe OPraHH3AIIHH.
11. Opranusanusi ONepaTHMBHOIO XpaHEeHUs M Hay4dyHO-TeXHU4Yeckas o0OpaboTka
JOKYMEHTOB B OpraHH3aIiH.

12. Meroauka anaiuza cocrosung OV B opranuzamnun.
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13. MudopMannoHHble TEXHOJIOTMH KaK CpeacTBa KOHTPOIA B apxuBe
OpraHHU3aLKH.

14. OpraHuzanusl CeKpeTapckoro oOCIyKMBaHU OpraHu3aldd H IyTH ero
COBEPLIECHCTBOBAHUS.

15. Jlenonpon3BoCTBEHHAS IESITSNIBHOCTE CEKpeTapsi COBPEMEHHON OpraHu3aluy.

16. MudopmanioHHbIe TEXHOJIOTHH B A€ TETEHOCTH CeKpeTaps.

17. CexpeTapb pyKOBOJUTENSA B CHCTEME YIIPABIECHHs COBPEMEHHOM OpraHu3allkH.

18. MudopManMoHHbIE TEXHOJOTHH B JESITENBHOCTH apXUBapuyca.

19. MudopMarioHHbIe TEXHOJOTMH B  HHOOPMalMOHHO-IOKYMEHTALIMOHHOM
obecrieueHHuH YIIPaBIeHUA OpraHU3alH.

20. Pa3paboTka Mojenei JOMKHOCTHBIX KOMIIETEHIUH B YIIPABICHUH IIEPCOHATIOM
OpraHU3aLUH.

21. Ilpoumecc cospmaHuss MW YIOpaBIEHHSA  JIOKYMCHTAMU  COBPEMEHHBIMH
POrpaMMHBIMH CPEICTBAMH.

22. IloBbimenue 3(GOEKTHBHOCTH 00pabOTKH M PETMCTPAlMH JIOKYMEHTOB B
OpraHu3alllH.

23. Ilytm coBepiieHCTBOBaHUA OYMaKHOIO M 3JIEKTPOHHOTO IETONPOU3BOACTBA B
JIOKYMEHTAIMOHHOM 00€CIIeYEHUH YIIPABIIEHHUS.

24. AHanus o0paboTKH, XpaHeHUs U [ToMcKa HHGOPMAalMy B OpraHu3aliyy.

25. OcHOBHBIE HAlpaBIEHUS COBEPIICHCTBOBAHMS OpraHu3aldd paboTel ¢
AOKYMEHTAaMH C y4E€TOM 3apy6e>KHor0 OIlBITA.

26. Opranuzanus padoTHl ¢ JOKYMEHTAMH B OPraHU3allHH.

27. AHanu3 JOKYMEHTALHOHHOIO ¥ MHMOPMAIMOHHOI0 00ecredeHus yIpaBIeHus!
¥ IIyTH COBEPIIIEHCTBOBAHMUSL.

28. MecTo U poJib OOIIEPOCCHHCKUX KIAaCCU(DPHUKATOPOB B JOKYMEHTAUOHHOM
obecriedeHU yIIpaBICHU.

29. CoBepIIeHCTBOBaHME OpPraHW3alMd TpyAa IEpCoHaNa Ha NPEATNPUATAN
(opranuzanum).

30. OpraHuzalroHHAs CTPYKTypa CiIykObl yIpaBlIeHHWs IIEpCOHANOM Ha

npeanpusTan  (opraHmzanmy) M paspaboTka  TIpeNNOKEHMH [0 ee
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COBEPIIEHCTBOBAHUIO.

31. Biusnue OpraHu3alMOHHON KyJIbTYpbl Ha MOTHBAIMIO W CTUMYJIHMPOBAHHE
TPYyZa B OpraHu3aliiu.

32. Mcronp30BaHie ayTCOPCUHTA B YIIPABICHUH IEPCOHATIOM OPraHU3allNi.

33. Opradusauus JOKYMEHTAIMOHHOTO OOECIICYCHHs CHUCTEMBl YIIpaBIEHUS
IIEPCOHAJIOM BHOBb CO3/1aHHON OpraHU3alluH.

34.  OnesHka  KagpoOBOr0  MOTEHIMANa  TMPEANPUATHS W TYTH  €ero
COBEPILIEHCTBOBAHUS.

35. Iloseimenue 3¢ dexTuBHOCTH paboThl OT/ENa KaJ[pOB Ha MPeANPUATHH.

36. Opranusanus ciayxO0bl JOKYMEHTAaMOHHOTO OOecHedYeHHs YIpaBlIeHUs B
OpraHu3alUu. -

37. AHaimM3 ¥ COBEPLICHCTBOBAHWE OpraHMU3alldd AapXWUBHOIO XpaHEHWs
JOKYMEHTOB Ha [PEAPUSITUH.

38. BHenpeHue HOBBIX MHOOPMALIMOHHEBIX TEXHOJIOTUM B KaJpPOBYIO JEATEIBHOCTh
IPeaNpUATHUSA.

39. AHanu3 onepaTMBHOTO M apXUBHOIO XPaHEHHWS IOKYMEHTOB Ha IpUMEpe

KOHKpCTHOﬁ OpraHu3aliri.
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Hpunoxenne 2

PesyibTaThl 3aIATHI AMNUIOMHO# patoThl 0 CHENHATBHOCTH
46.02.01 Joxymentaunonnoe obecredenne ynpasieHus U

apXHBOBeJEeHHE
No IlokazaTenu BCEro ®opma obdyuenus
n/m
o4Hasl 3a04HAasi
Koa- % | Koa- % | Kon- %
BO BO BO
1 2 3 4 5 6 7 8
1 | Oxonuunu OV
2 | JlomymeHs! K 3amuTe
3 | Ilpunsito B 3ammure
4 | 3ammieHo
5 | Ilomyuunu oneHKu:
- OTJIUYHO
- XOPOLIO
- YAOBJIETBOPHUTEIIHLHO
- HEYOBJIETBOPUTEIIBHO
6 | Cpennwmit 6amt

[Ipencenarens ITLIK
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Ilpuioxenne 3

Ob6mue pe3yIbTATHI HOATOTOBKH BBINYCKHHKOB MO CHIELHAJILHOCTH
46.02.01 loxkymeHTanHOHHOE obecneyeHne ypaBjieHus U

apXHBOBedCHHE
Ne Iloxa3zaTenu BCEro ®opma 00ydyeHHA
g/ OYHAaN 3a04HadA
Koua- % | Kon- % | Koua- %o
BO BO BO
1 2 3 | 5 6 7 8

1 | Okonumiu OVY

2 | Konu4ecTBO JMILIOMOB C
OTJINYHEM

3 KonnuectBo AHUIITIOMOB C
OLCHKdaMH «XOpomio» H
KOTIIHYHO»

4 | KomuuecTBo BBIIAHHEIX
aKaJeMUYECKHX CIIPABOK

[Ipencemarens 'OK



