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IPOTPAMMA _
FOCYJAPCTBEHHOM UTOIOBOM ATTECTAIIUM

46.02.01 JOKYMEHTAIIMOHHOE OGECINEYEHUE YITPABJIEHUS U
APXHUBOBEJEHHE
Ha 2024-2025 yyeOHBIH 101

1 O6mue nmonoxkeHanst

1.1. B coorBercTBrH ¢ 3aK0HOM OT 29.12.2012 Ne 273- @3 «O06 obpazosanunn
B Poccuiickoit Menepanmm», B IENSX ONPENEICHUS COOTBETCTBUS PE3yILTATOB
OCBOEHHUSI CTYJICHTaMH 00pa3oBaTEILHBIX IpOTrpaMm CpeJIHero
npodeccuonanbHoro 06pa3oBanus, peali3yeMbIX KOJUICIKEM, COOTBCTCTRYIOIIUM
TpeOOBaHMSIM (e/lepallbHOr0 TOCYNapCTRCHHOrO 00pa30oBaTeNIbHOrO CTaHAapTa
CpeHero podhecCHOHATEHOTO oOpazoBaHus, roCcy/1apCTBEHHBIMU
9K3aMEHAllMOHHBIMA ~ KOMHUCCHUSIMH  ITPOBOJIMTCS  TOCYAApPCTBEHHAsS HWTOroBas
arTecTalus.

1.2. Tlporpamma rocymapcTBEHHOW HMTOrOBOM arrecramwu pazpaborana Ha
ocnoBanuu Ycrapa [TIOY 0O SpocnaBckoro TOProBo-3KOHOMMYCCKOIO
KOJJICIDKA, TIOps/IKa TTPOBCIACHUSA TOCYIapCTBEHHONW wWTOroBo# arrtecrammu Ol

CIIO B ITIOY 0O SfpociraBckoro TOProBO-3KOHOMHYCCKOTO —KOJUICIIKA,
1
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llonoxenust o JMILIOMHON paGoTe BBITYCKHHKOB ITIOYV IO Slpocnasckoro
TOProBO-3KOHOMHYECKOro Komte/uka , npukaza MOH P® or 11 asrycra 2014 .
N 975 "O0 yreepxineHnn deaepalibHOro ToCyIapCTBEHHOIO 00pa30BaATEILHOTO
CTaHaapTa CpeaHEero Mnpo(GecCMOHAJILHOTO O0pa30BaHUs 110 CICHHAILHOCTH
46.02.01 JlokymeHTarnmonsoe obecredende YIPaBICHHS W apxuBoBejeHue',
npukaza MOH P® or 08.11.2021 1. Ne 800 o6 yrsepxaenun [lopsyixa
nposenenus I A o obpasosarensusiv nporpammam CII1O.

1.3. Ienbto rocynapcTBEHHON UTOTOBOW ATTECTAIMHU ABJISETCS YCTAHOBIICHHE
COOTBETCTBMSI YPOBHs M KayecTBa NPO(ECCUOHANBFHON OJrOTOBKY BLITYCKHUKA
no coenuainbHocT 46.02.01 okymenTtanuonsoe obecrieuenue yIpaBJIeHus U
aApXMBOBEIICHUE TpeboBaHUAM benepansHOro roCyapCTBEHHOIO
00pazoBareIbHOrO CTaHAapTa CPeaHero MpogecCUOHanbHOro 00pasoBaHUs U
paboTonarenei.

1.4, T'ocymapcTBeHHast WTOrOBas ATTECTAIlMsl SBISETCS YacThlO OICHKH
KavecTBa OCBOCHUSI OCHOBHOM MPOQecCHOHANBHON 00pa30BaTEILHOM IPOrpaMMbI
no crenuansuoctd 46.02.01 HoxymenranuoHHoe obeclicyeHue yIpaBiIcHus u
ApXMBOBCICHUE U ABISIETCS 00s3aTeNIbHON TIPOLEAYPOM JIIsE BBITYCKHUKOB OYHOM
1 33049HOM QopmM 00yudeHHs, 3aBepINAIOIIMX OCBOEHHE JaHHOH 00pazoBaTelbHON
IIPOrpaMMEl B KOJUIEIKE.

1.5. K HUTOroBeIM  aTTECTAI[MOHHBIM  HCILITAHHUSM  JIONYCKAIOTCH
oOyyarompecs, yCIICIIHO 3aBEpUIMBINKME B IMOJHOM 0OBeMe OCBOEHHE OCHOBIION
npogeccuoHansHOi 00pazoBaTeEHON MpOrpaMMEl 10 crieidanbrocT 46.02.01
JloxymenTanmonHoe obecriedeHre yrpaBlIeHUs U apXUBOBCICHUC.

1.6. HeoOxogumeiM ycioBueM jlonycka k [TMA sBiseTcss npejcrasiienine
IOKYMEHTOB,  IIOATBEPIKAAIONIMX  OCBOCHHE  BBITYCKHHKAMH  OOIIMX H
IpOo(QecCHOHANBHBIX KOMIIETCHIHNH TPH HU3YyYEHHH TCOPETHYCCKOTO MaTepHaia u
NPOXOXKIAEHUNA TIPAKTHUKHM 10 KaXIOMY U3 OCHOBHBIX BUJIOB TIPOQECCHOHATLHON

JIeSTeILHOCTH.



2 Y cII0BHS NIPOBEICHHSI IOCYIAPCTBCHHOM HTOMOROH aTTecTalnu

2.1. Buja rocypapcerBennoii HTorosoii arrecranun

2.1.1. ®opmoii rOCY/1apCTBEHHOM HUTOTOBOH arTecTaluu 1o
00pa3oBaTeNLHLIM MIPOrPaMMaM CPEJHEro MpodecCHOHATBHOIO obOpa3zoBanus B
Konemxe siBisieTes 3amura BRUIYCKHON KBanMpUKaHOHHOM paBoTsL, 11poeKTa.

2.1.2. Beimycknas KBaTHDUKAIMOHHAS pabota CHOCOOCTRYCT
CHCTEMATH3allMKM M 3aKPEIUICHMIO 3HAHWH BBHIIYCKHHKA 10 CHEIHHANBLIOCTH 1IpH
PEINEHHH KOHKPETHBIX 3aja4, a TakKe BBUICHEHUIO YPOBHS I10JIIOTOBKH
BBITTYCKHHKA K CAMOCTOSTEIBHON padore.

2.1.3. BpimyckHass Kanu(pHKanHoHHas paboTa BBIIOIHACTCS B BHJIC
IUILTIOMHOM pabOoTEL.

2.1.4. Templ punnoMHbIXx pabor ompemensrorcss KosuremkeM. Crynenry
NPeOCTABIIIETCS MPABO BBIOOpPA TEMBI AWIUIOMHOM pPabOTBL, B TOM YHCIE
IpeUIOKEH S cBoel TeMaTHKH & HEO0OXOAUMBIM obocHOBaHUCM
LIeJIECO00PA3HOCTH e pa3padoTKU ISl MPAKTHUECKOro npuMererus. lpu orom
TCMATHUKA AUINIOMHON DPadOTHI [IOJKHA COOTBETCTBOBATH COJEPIKAHHIO OIHOIO
WIIM HECKOJIBKMX NPO(ECCHOHANLHBIX MOMYJICH, BXOAAMIMX B 00pa3oBaTCIbIYIO
IpOrpaMMy CpeHero popeccroHaILHOTO 00pa3oBaus.

2, Jls MOAroToBKM IUIUIOMHON paboThl CTYIAEHTY HazHAYaeTCs
PYKOBOIUTENE U, IPH HEOOXOJIMMOCTH, KOHCYJIETAHTEIL.

2.1.6.  3axperuieHue 3a CTYISHTAMH T€M JHIUIOMHBIX paboT, Ha3HadeHue
PYKOBOIMTENEH W KOHCYJBTAHTOB OCYLIECTBIISIETCS PACTIOPSIUTENBIBIM aKTOM
Konnemxa.

2.2, O0beM BpeMeHH Ha NMOATOTOBKY M NpoOBeAeHHe

2.2.1 B coorBercTBUM ¢ pabouum y4yeOHBIM IUIAHOM CHEIHAlbLHOCTH
46.02.01 HoxymMmeHTaLHOHHOE o0ecIieueHre YIPABICHUS M apXHBOBe/leHre 00heM
BPEMEHH Ha IIOATOTOBKY M IIPOBEIEHNUE 3allIUThI JIUTUIOMHON paboThl cocTaBisieT 6
nenens (¢ 19.05.2025 no 26.06.2025)

2.2.2 Cpoxu mpoBeJieHUs aTTeCTAIMOHHOro ucensitanus ¢ 16.06.2025 r. 1o



26.06.2025 .

3 Boi6op TeMbI JHIIOMHBIX padoT

3.1 Tembl rmumioMHBIX pabor pa3pabarbiBAIOTCS — IIPENIOAABATENSMH
HMKJIOBBIX KOMMCCHH COBMECTHO CO CIENUaNMCTaMi [POQUILHBIX TPeIPUATHIT
WK OpraHu3alliii, ¥ PacCMaTPHBAIOTCS COOTBETCTBYIONIMMHM  I[HKIIOBLIMH
KOMUCCHSMH.

3.2 Tembl nUIUIOMHO# pPaGOTHI  HOJDKHBI  OTBEYATh  COBPEMCHHBIM
TpeOOBaHUAM Pa3BUTHUsI HAYKH, TEXHHMKH, IPOM3BOJICTBA, DKOHOMHKH, OJKHA
ObITH aKTyambHOM M HMMETh HAYYHO - [IPAKTHYECKYIO HAIPABICHHOCTb.
KonmudecTBO mpeinoxKeHHbIX TeM HE JOMKHO OBITH MCHBIIE YHCITA CTYJCHTOB
BBIITYCKAEMOM I'PYIITLI, YTBEPKAEHHOIO 3aMECTUTEIIEM JUpPEeKTOopa 110 y4ycOnoi
pabore. (Ilpunoskenne A).

3.3. CTyneHraM IpemoCTaBisieTCss MPaBO BhIOOpa TeMbl JIUILIOMHOM
paborel. Bpibop TeMsl ocymecTBISieTCs HCXOIS W3 WHTEpeca K npobleme,
BO3MOJKHOCTH 1IOJIy4EHUsl (DAKTHUCCKUX JIAHHBIX, & TAKIKE HaJWYMs CICLUAILHON
Hay4HOH IUTepaTyphl.

3.4. CTyzneHT He TO3JHEE, YeM 3a MECSI IO BBIXOAa Ha NPEeMITIOMHYIO
NPaKTUKy 00s13aH BBIOPATH TEMY JIMIIIOMHON pabOTEL.

3.5. B Teuesme Heuenmu C MOMEHT2 BBIOOpa TEMbLI Y4eOHOH HaCTBIO
KolulejKa (opMHUpyeTCs IIpHKa3 O 3aKpellICHHH TeM W PyKOBOJIMTEeH

JUILIOMHBIX paloT.
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4 PykoBOACTBO NOATOTORKOH W 3aI{UTOM AHIUIOMHOH padoThI

4.1 OCHOBHBIMHU (PYHKITUAME PYKOBOIUTE S IUTITIOMHO paboThI SIBISIIOTCS :
- pa3paboTKa HHIMBUJ(YATBHEIX 3a0aHHI;

- KOHCYJIETUPOBAHKME IO BOIPOCAM COMCPIKAHMS M IIOCTIEIOBATEILHOCTH
BBITIOJIHEHHSI JTATUIOMHOR paboThI;

- OKasaHue TOMOIIM CTYHEHTY B II0J00pe HEOOXOMUMOM IIMTCpaTyphI;
KOHTPOJIb X0/1a BBLIIIOJHEHUS TUTNIOMHON paboTh;

- IOJITOTOBKA IMUCBMEHHOI'0 OT3bIBA HAa IUIUIOMHYIO paboTy.

4.2 K KaI0oMy pyKOBOAMTETIO MOXKET GBITH OJHOBPEMEHHO HMPUKPEINICHO
He Oonee 8 crymenToB. Ha KOHCYNBTAlMM JUIS KAXKIOTO CTYIEHTA JOIKHO OBITH
HPEIYCMOTPEHO 1Ba Yaca B HEEIIO.

Crynent B TedeHuwe | Hejenu Iocie yTBEPXKJCHUS TeMBI M PYKOBOIMUTEIIS
JAMIIOMHO# paboThl 00513aH 00PaTUTECS K PYKOBOIUTENIO ISl OYICHHS 3a/(afus
Ha IAILIOMHYIO paboTy.

4.3. Pykosoautens B TeueHHe | Helenu mocie oOpallleHHs CTYIEHTa
BBIJIACT EMY MHIWBHU/LYalIbHOE 3a/laH1E Ha BBINIOJHEHHE JUILIOMHON paboThl.

4.4. 3apaHus Ha JUILIOMHYIO padoTy JAlOTCs CTY/EHTY He II03/HEE, UCM 32
J(BE HEJIeNH J10 Hayalla IPeIIUTUIOMHOMN IIPAKTHKH.

4.5. 3ajanys Ha JUIDIOMHYIO PaboTy CONPOBOMKAAIOTCS KOHCYNBTAIMEH, B
X0/1e KOTOPOHU pa3bsiCHAIOTCH Ha3HAYEHMe W 3a[aqd, CTPYKTYpa U o6beM paborsl,
IPUHITKITEL paspaboTKH U 0(OPMIIEHHUS, IPUMEPHOE paclipelelieHne BpeMeHH Ha
BBIIIOJIHEHME OTHETIbHBIX YacTeld padoThl.

4.6. Pyxosoaurens KOHTPOIHPYET BBUIONHEHHE CTYIEHTOM HOPMATHBHBIX
TpeOOBaHMH 10 CTPYKTYPE, COIEPIKAHIIO, OQOPMIICHUIO AUILIIOMHON PaboThl.

4.7. PyxoBoguTens B CPOK [0 IATH pabodyux JiHed ¢ MoMeuTa
IPEAOCTABIIEHUST CTYJICHTOM MTOrOBOIO BapHaHTa JHUIUIOMHON pabornr (B
HepervieTe ¢ BIIMTBIMUA CONPOBOAMTENILHBIME JTOKYMEHTAMHE) ITOJIIACKIBACT €¢
BMECTE C 3aJIaHHEM M CBOUM IIHCBMEHHBIM 3aKIOUYeHHEM. B 3aKII09eHIN JOIKHbI

OBITE OTPaXCHbBI PCKOMEHIAIIUHA K JTOIIYCKY / He OJOITYCKY K 3alIuTe JUTIIIOMHOM



paborsl B 'DK.

S PenensupoBaHue JTHILIOMHBIX padoT

5.1 Brliosnennele JIMIUIOMHBIC paBoThl PELEH3UPYIOTCS CIIEIHAIHCTAMU U3
uucia paboTHUKOB NIpeAIPUSTHH, OpraHu3alIi, npero/iapareien
00pa3oBaTENBHBIX YUPEKTCHHH, XOPOLIO BIAJECIONINX BOIIPOCAMHE, CBA3AHHBIMH C
TEeMATHKOH BBITYCKHBIX KBATU(DUKAIMOHHBIX PaboT.

5.2PeneH3us DODKHA BKIIOYATE:

- 3AKJIIOYEHUE O COOTBETCTBUY JUIITIOMHON paboThl 3aJIaHMIO Ha liee;

- OLIEHKY K&a4€CTBAa BBRIITOTHEHUS KAXK/0I0 pa3iena JUMIIOMHON paboTh;

- OIIEHKY CTENeHH pa3padOTKU HOBBIX BOIIPOCOB, OPUIMHANBLHOCTH peNIeHUH
(MpeIoKeH ), TEOPETHUECKOH ¥ MPAKTHIECKOM 3HAYMMOCTH paboTh;

- OLICHKY JIMIUIOMHOM padoThI.

5.3 CouepxaHue peleH3UH JTOBOJUTCS JI0 CBEICHHS CTYIEHTa He IO3Hee,
9eM 3a JIEHb JI0 3aILMUTh] JUIUIOMHON PabOTEI.

5.4 DBwnecenne wu3MeHeHMH B JAUIUIOMHYIO paboTy TmOCie TONy4YeHHs
PELEH3UK HE JIOIY CKaeTCs.

3.5 3amecTUTenb AUpEKTOpa 10 y4eOHOH pabore mociie 03HAKOMIICHMS C
3aKJIFOYEHNEM PYKOBOJIMTENS W PELEH3MEN pellaeT BOIIPOC O JOIYCKe CTYICHTA K
3allMTE W IepeaeT AUMIUIOMHYIO paloTy B rOCYAapCTBEHHYIO 3K3aMEHAIIMOHHIYIO

KOMHCCHIO.

6 3amura TUNIOMHBIX padoT

6.1 3ammTa IANIOMHOH padOTHI MPOBOJUTCS HA OTKPLITOM 3aCeAaHHu
rOCYJapCTBEHHON JK3aMEHALMOHHOM KOMHUCCHUU C y4HacTHEM HE MeHee JIBYX
TpeTel ee cocrasa.

6.2 Ha 3ammuty mumuioMHOM paboTel oTBOmuTCs mo 45 munyt. Ilporenypa
3alllMTLl yCTAHaBIMBACTCA MpeAcenaTesieM TOCYHapCTBEHHON IK3aMEHAI[MOHHON

KOMHCCHH I10 COIUIACOBAHHWIO € YJI€HAMH KOMHCCHH M, KaK TIpaBHUIIO, BKIIOYACT
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floknay crypenTa (He Oonee 10-15 MHUHYT), YTeHHe 3aKIIOYEHHS W DCLCH3HH,
BOTIPOCBI YJIEHOB KOMHMCCHH, OTBETHI CTyJeHTa. MoxeT OBITh IpeiycMOTpEro

BBICTYIIJICHUE PYKOBOJHTEIIS JUTUIOMHOM paGOTBI, 4 TAKKE PEIeH3eHTa, eClii OH

HPUCYTCTBYeT Ha 3acenanuu ['OK.

6.3 llpu ompejie/ieHUr OKOHYATCIBHON OICHKH IO 3aIlATE JMILIOMIION

paboThl YYUTBIBAIOTCS:

- JJOKJ1a/{ BBITYCKHUKA 110 KaXOMY pasjielly BBEITYCKHOM paboThl;

OTBETHI Ha BOIIPOCHI,

OLIEHKa PELEH3EHTA,

OT3bIB PYKOBOIWUTEIA,

CTEIICHb CaMOCTOSTEJIbHOCTH HU3JIOKECHUS Hp06.TIeMI:>I;

TJI}/6HH8. H BCECTOPOHHOCTEL HUCCIIEAOBAHMS TEMDbI;

UCIIOB30BAaHME aKTyallbHOM HOPMATMBHOM JOKyMEHTAIlMd B 00JdacTH
JOKyMEHTallMOHHOI0 00ecIieYeH s, apXUBOBCIICHHUSI, CEKPETAPCKOIo JIelia;
- HCIIOJIb30BaHUE  MATCpUaIOB  JOKYMEHTAIMOHHOTO oleclieuenus U
YUpPaBJICHHUS, apXUBHON IIPAKTUKH, [IPECCHI, U IPYTUX UCTOYHHUKOB;
- JIOTUYHOCTD W3JI0KEHUS MaTepuana;
- TPAMOTHOCTB, SCHOCTH U HOCTYIIHOCTh M3IIOKEHHSI CTYJEHTOM CBOUX
MbICIIeH, COOIOIeHIE [TPaBIIT OQOPMIICHHSI TUTLIOMHOR paboThI;
- cojiep:kanne U popma 3aluThl;
- MHEHHE PYKOBOJIMTENS M PelleH3eHTa;
- ohopmIIeHUE TUTUTOMHOMN pabOTHI.
6.4 Pe3ynpTarhl 3alUTH JIMTNIOMHBIX PabOT ONPEIACIACTCA OLCHKAMMU:
- KOTIHMYHO»;
- KXOPOIIIOY;
- «YJIOBIIETBOPHUTEIILHO;
- «HEYJIOBJICTBOPHUTEIBHOY,
KOTOPBIE 3aHOCIATCS B MPOTOKOJLI 3acenanud I DK 1 00BABIAIOTCS B JICHD 3aIUTHI

JIUTUIOMHOU paboTHI.



7 llpunsitne pewennii FIK

Kpurepuu onenxu qumioMnoi paboTsl

7.1. Onenka "OTJIMYHO" BpicTaBisieTcs: B TOM cIydae, eciiu:

—coJiepkanye paboThl COOTBETCTBYET BLIOPAHHOM CICHUATBHOCTH U TCME
PaboTHI;

—paboTa aKTyalbHa, BBIIOIHEHA CAMOCTOSTENBHO, HMEeT [IPAKTHYECKHI
Xapakrep, OTIIHIAETCs ONPEACICHION HOBU3HOM;

—IaH 00CTOATENILHBIN aHAIM3 TEOPETHYCCKOTrO WCCIIE0BAHUs MPODIeMbI,
rpamMOTHO OIIpejieICHbl IIOAXOAbI K €€ PelICHMIO;

—TI0KAa3aHO 3HAHUE HOpMaT'I/IBHOI‘;I 0a3wl, YUTEHBI MOCIE/IHAE M3Melelns B
3aKOHOIATENBCTBE M HOPMATUBHBIX JOKYMEHTaX 10 JaHHOH Tipobiieme;

—npobieMa packpelTa TIiyOOKO M BCECTOPOHHE, MaTepHal M3I0XKeH
JIOTUYHO;

—TEOPETHYECKHE ITOJOKEHUS OPTaHUYHO CONPSIKEHBI C IPAKTHKOM;

—HaHBl  NPEJCTABIIONUE  HHTEpPEC  NPaKTHYECKHE  PEKOMEHJAI[HH,
BBITEKAIOIME U3 aHAIHM3a IIPOOICMBL;

—B  paboTe  WIMPOKO  HCHOJB3YIOTCS  MaTepualbl  UCCIENOBAUS,
[IPOBECHHOr0 aBTOPOM CAMOCTOATENBHO WIIM B COCTABE TPYIILI (B OTACHLHBLIX
CIIy4asiX JOIyCKaeTcs OIlopa Ha BTOPUYHBIA aHaIN3 UMEIONIUXCS TaHibIX);

—B paboTe MpPOBEJEH KOIWYECCTBEHHLIA aHaau3 MpoOemMbl, KOTOPLIH
MOLKPEINIsIET TEOPHUI0 M HIUIIOCTPUPYET PEaNbHYIO CHTYAIHMIO, IIPUBC/ICHDI
TabJIMIBl CPaBHEHUH, IpaduKy, AHATPAMMEL, (GOPMYIIBI, ITOKA3LIBAIOLUIME YMCIHE
aBTOpa (POPMAIM30BATH PE3YIIBTATHI HCCIIETOBAHNUS;

—IIMPOKO lIpejcTaBicHa Oudbauorpadus mo Teme paboThl;

—IpAIOKEHUs K pabore M/UTIOCTPUPYIOT — JIOCTHMIKEHHsI aBTopa U
IIOJIKPEILISIOT €TI0 BBIBOJIBL;

—II0 CBOEMy CojepkaHuilo U (Qopme padoTa COOTBETCTBYET BCCM

IIPEAbIBICHHBIM TPEOOBAHUAM.



7.2. Ouenka "XOPOILIO":

- TeMa COOTBETCTBYET CIEIMAILHOCTH;

- COJIepKaHue paboTbl B LENIOM COOTBETCTBYET AMILUIOMHOMY 3a/IaHHIO;

- paboTa akTyanbHa, HAKMCAHA CAMOCTOATEIBHO;

- J1aH anaju3 CTeIICHU TeOPETHYECKOrO HCCIIe/I0BAHUS TIPpoOIeMEI;

- OCHOBHBIE — IIOJIOXCHMS  pabOTHI  PACKPBITEL  IIPH  MCIOJbL30BAHHU
aKTyalbHOM HOPMAaTUBHOM JIOKYMEHTALIAN;

- TEOPETUYECKUE TTOJIOKEHUSI CONPSIKEHBI C NMIPAKTHKOM;

- IPEACTaBICHBl  K44YECTBEHHBIE W KOJIMYECTBEHHLIE  II0Ka3aTellH,
XapaKTepUsyIole NPoOIeMHYIO CUTYALIHIO;

- IPaKTHYECKUE peKOMeHAauK 000CHOBANLI;

- IPUJIOKEHHST TPaMOTHO  COCTABJIEHBI M  IPOCICKHBACTCS CBI3bL C
NOJIOXKEHUSAMU JUTIIIOMHON paboThl;

- cocrasnena oubimorpagus 1o teme padboTEL

7.3. Ouenka "Y/JIOBJIETBOPUTEJIBHO":

- paboTa COOTBETCTBYET CHEIHATBHOCTH;

- HIMEET MECTO OIpPENENCHHOEC HEeCOOTBETCTBUE CojiepKaHusi paboThbl
3asIBJICHHOH TEME;

- Wecaenyemas IpodbiiemMa B OCHOBHOM PACKPBITA, HO HE OTIHYACTCH
TCOPETUIECKON MIYOMHOM 1 apryMeHTUPOBAHHOCTHIO;

- HapyIllleHa JIOTUKa HM3JIOXKEHMs Marepualia, 3aladi  pPacCKpPLITEI e
MIOJTHOCTBIO;

- B paboTe He IOJHOCTBIO MCIIOIB30BAHBI HEOOXOIMMBIE JUIS PACKPBITHUS
TEMbl HOPMATHBHBIE [IOKYMEHTBI, Hay4Has JIATeparypd, a Takke Marepualibl
HUCCIIEIOBAHUM;

- TEOPETUIECKHUE ITONOKEHUS ¢1ab0 YBsS3aHbl C MPAKTHKOM, TPAKTHYCCKUC
PEKOMEHJIALIU HOCAT GOopMalibHBIH Oe3/10Ka3aTe/bHbIA XapaKTep;

- CoJleprKaHMe NPUIIOKEHHUH He OCBeIaeT PelIeHUs [I0OCTABIEHHLIX 3a/1ad.
7.4. Onenxa "HEY JOBJIETBOPUTEJILHO":

- TEMA pa60T51 HE COOTBETCTBYET CIICIIHMAJIBHOCTH;
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- COJIepIKaHue pabOThl He COOTBETCTRYET TEMeE;

- paboTa  CONEPXKMT  CYIIECTBENHBIE  TEOPETHYECCKHE  OMMOKH 1
[IOBEPXHOCTHYIO apTYMEHTALUIO OCHOBHBIX MTOJIOMKCHUH;

7.5. Bacenanus roCy/1apCTBeHHOM 5K3aMeHAIlHOHHOK KOMUCCHH
IPOTOKOJIMPYIOTCS. B mpoTokose 3ammcrhiBalOTes: UTOroOBas OLEHKA JUILIOMHIOT
pabotel, npHuCYKICHHE KBATM(DUKAIMM U OCOOBIE MHEHHS UJICHOB KOMMCCHU.
[TpoTokomel  3acemaHuit  rocyJdpCTBEHHOH  KOMHCCHM  MOMHCHIBAIOTCS
IpEJICeIaTelIeM, 3aMEeCTUTCIIeM IIpejice/iarelis, OTBETCTBEHHBIM CeKperapeM H
YIEHAMHY KOMHUCCHH.

7.6. CTyIEHTSBI, BBIIOJHUBILKAE IUILIOMHYIO paboTy, HO IOIYUYMBILHME P
3allUTE OLICHKY «HEYOBICTBOPUTENHHOY, UMEIOT IIPABO HA MOBTOPHYIO 3aIIUTY.
B srom ciyuae rocynapcrBeHHas 9K3aMEHALIMOHHAS KOMMCCHS MOYET IpHU3HATE
1eecoo0pa3ubiM [IOBTOPHYIO 3aIIUTY CTYACHTOM TOH e paboTsl, 16O BLIHCCTH
pelieHrne 0 3aKpEeIUICHWM 3a HMM HOBOI'O 3aJaHus Ha TUIUIOMHYIO paboTy u
OIIPEAEIIATE CPOK ITOBTOPHOM 3aIIIMTHI

7.7.CTyneHTy, NOMYyYHBILEMY OIEHKY «HCYIOBIETBOPUTENLHOY [IPU 3AIIIUTE
JAMIUIOMHON paboThl, BBIAAETCS CIpaBKa YCTAHOBIEHHOro obpasua. Chpaska
0OOMEHHMBAETCA Ha JUINIOM B COOTBETCTBHH C peIIEHWEM TI'OCY/apCTBEHHOMN
SK3aMEHAIMONHOM KOMHCCHH, IIOCIE YCIEIIHO 3allUThl CTYICHTOM IUILIOMHOM
padoTEHL.

7.8.00yqarormecss, He  NPOINENIIME  IOCYJAPCTBEHHOW  HTOI'OBOM
aTTeCTAlM¥ WX IIOJYyYMBIIME Ha TOCYIApPCTBEHHOW WTOTOBOM aTTeCTalMK
HEYHOBJIETBOPUTENbHBIC PE3YIbTATH, MPOXOAAT TIOCYAAPCTBEHHYIO HTOIOBYIO
arTecTalMIo [e paHee dYeM depe3 IIeCTh MECAlEB I10CIe  [POXOKIICIHHS
rocy1apcTBEHHON UTOIOBOM aTTCCTALIMK BIICPBBIC.

7.9.JIunam, He NPOXOMBIIMM IOCYIapCTBEHHOM HUTOrOBOM arrecraiuy 1o
YBQKHUTEILHOM IpUYHHE, MIPeOCTABIISIETCS BO3MOKHOCTE IPOUTH
roOCyHapCTBEHHYIO HTOIOBYIO arTecTanuio 6e3 otuncnenus u3 Komnemxa.

7.10. JlomonBUTENBHBIE 3ace/laHms TOCYIAapCTBEHHBIX JK3aMeHAITHOHHBIX

KOMHUCCHH opranusyrorcss B ycraHopleHHble KomremxeMm Cpoky, HO He IO3JHEC
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UCTBIPEX  MECSLEB  1IOCHE IOJAYM  3asBJICHMA JIMIOM, HE IPOXOJMBIIHAM
FOCYapCTBEHHOM HTOTOBON aTTECTAUMH II0 YBAXKUTEILHON NPHYHHE.

7.11. TlorTOpHOE MPOXOXKIEHHE TOCYAAPCTBEHHON HTOTOBOM AaTTeCTAIMH

JUIs OZIHOTO NHia HaszHa4vaercs Komnemxem He Gosee aByx pas.
8 Ilopsigok MoAaYH U pacCMOTPEHUS ANEIJISIH i

8.1 Tlo pesynprataM TOCYJApCTBEHHOM aTTeCTAlldM  BBITYCKHHK,
Y4acTBOBABIIHMM B rOCYy1apCTBEHHOM HTOMOROH aTTecTalluu, UMeeT IIPaBo [10J1ATh B
AlCJUISIIMOHHYIO  KOMMCCUIO 'III/ICBME‘-HHOG ane/UBINMOHHOe  3asBliCHUEe O
HApyILIEHUHW, IO €ro MHEHHMIO, YCTaHOBJIGHHOI'O [OPS/IKA IIPOBCCHMS
roCylapCTBEHHON MTOIrOBOM aTTeCcTalMy M (MIIM) HECOIVIACHHU C ee pe3yiibTaTaMu
(namee - arenIsIIust).

8.2 Anemisiys IOJAeTCs JIMYHO BBITYCKHUKOM WM  POAUTEIISIMU
(3aKOHHBIMM ~ IIPEACTABUTCISIME)  HECOBEPIIEHHONETHEIO  BBUIYCKHMKA B
aneuIsuMoOHHYI0 KoMuccuio Komremka.

8.3 Anesusiuys 0 HapylUIeHMM TOpSAKa MPOBEAEHHUS IOCYHapCTBEHHOM
UTOrOBOM  aTTecTallMy II0JacTCsl HEIMOCPEJACTBEHHO B JIEHB  IIPOBC/CHHUS
roCy1apCTBEHHOM UTOTOBOU aTTECTAIUH.

8.4 Aneisiuus 0 HECOIVIACHH C PE3YJIBTaTaMHU I'OCYIAPCTBEHHON UTOTOBOM
aTTECTAllMK BbIJACTCS HE IO3/1ee CIAeAYIoniero pabodero JHs 1ociie 00bsIBICHHUS
PE3yNbTATOB rOCY/1apCTBEHHOM UTOMOBOM aTTeCTAIINH.

8.5 Anemrsinys paccMaTpuBacTCs aneUIIMOHHON KOMUCCUEH He 1mo3jHee
Tpex pabouux JTHeH ¢ MOMEHTA €€ IOCTYIUICHHUS.

8.6 AmnemnAuds paccMaTpMBAaeTCs Ha  3aCCHaHMM  AnCIUISIIMOHHOMN
KOMHCCHHM C Yy4YacTHEM He MeHee AByX Tpered ee cocrasa. lla 3acenanme
anejUIANMOHHON KOMHMCCHHM TpUIVIAIIaeTCs IIPEJICeNareiib COOTBETCTBYIONICH
rOCYJapCTBEHHON  OK3aMCHAIMOHHONW  KOMHCCHM. BBINTYCKHUK, I10JIaBIIHIA
areJuIguio, UMeeT IPaBO IPUCYTCTBOBATh MPH paccMorpeHwu aneusiimu. C

HECOBCPUICHHOJICTHHM BBIITYCKHHUKOM HMEET IIPaBO NPHUCYTCTBOBATL OIHWH M3
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poauTeliel (3aKOHHBIX TIpeCTaBuTeNeH). YKAZaHHbIe M@ MOJKHBl HMCTD npu
cebe IOKYMEHTBI, YJIOCTOREPSIOIINE JIMYHOCTE.

8.7 PaccmMoTpenue amennsinuu He SIBISeTCs Hepecuadeii roCcyIapcTBEHIION
HUTOIOBOM aTTeCTallHH.

8.8 Ilpu paccmoTpenuy aneiusiuy O HAPYUIIEHHM IOPSIKA MPOBC/CHHMS

rocyapcTBeHHOM UTOI'OBOM arTecTaluu aleNsIMOHHas KOMMCCHUSI
YCTaHaBIMUBACT JIOCTOBEPHOCTH M3JIOKEHHBIX B HEH CBeJEHUN W BLIHOCHT OJII0 U3
peleHn:
— 00 OTKJIOHEHWM aneJUIAldK, eCI¥ M3JI0KeHHble B HEH CBeJeHHs O
HApPYIICHHUAX IIOPsJIKa IIPOBEICHUSI TOCYIapCTBEHHOM HWTOTOBOM aTrecTraliuu
BBIIYCKHWKA HE  [OATBEP/AMIMChL W/WIM HE IOBIUSIIA HA  pPe3ylbTar
roOCy1apCTBEHHONW MTOTOROM aTTECTAIlHN;

— 00 yIOBIETBOPEHUH AlleUISLIMU, €CIIU U3JI0KEHHbBIC B HEll CBCJICHMS O
JOIIYIICHHBIX HapYIIEHUSAX [Ops/Ka IIPOBEIEHUs] TOCYJIAPCTBEHHOU WTOIrOBOM
aTTeCTAlMX  BBIMYCKHUKA  LOATBEPAMIIACE U IOBIHUSUIM  Ha  Pe3ysibTar
rocy/IapCTBCHHOM UTOTOBOW aTTeCTaI[MH.

8.9 B mocnennem ciydae pe3ynbTaT IPOBEIEHHS! TOCYAApPCTBEHHOMN
MTOIOBOM aTTECTAllMU TIOAJIEKUT AHHYJIMPOBAHUIO, B CBI3U C HEM IIPOTOKOJI O
PacCMOTPEHMH aAlleIUIIMK He [03Hee CIeAyIonero padbodyero JHs rnepeaaercs B
roCy/lapCTBCHHYIO DK3aMEHAIIMOHHYIO KOMMCCHIO JUIS peaiM3al[id  PeIleHMs
KOMHCCHH. BrimyckHuKY PEAOCTABISICTCSI BO3MOKHOCTh IpoHTH
rOCYAapCTBEHHYIO ~ MTOTOBYIO  QTTECTallMio B JIONOJHHTEIbHBIE  CPOKH,
ycTanopineHnasie Konnemkem.

8.10 Jlns paccMOTpenus ameliiiid O HECOIJIaCHU C pe3ylbTaTaMu
roCyAapCTBEHHOM UTOrOBOH aTTecTalllu, MOJYUYCHHBIMU IIPH 3alIUTE JTUIIIOMHOM
paboThl, CeKpeTaph roCyIapCTBEHHOH 3K3aMEHAIMOHHOM KOMHCCHH HC IO3IHCC
CIIeqyIoero padodero JAHs ¢ MOMCHTA IOCTYIUJICHUS are/lIAlMA HalpaBlser B
Ale/UIALUOHHYIO  KOMHCCHIO JIMIJIOMHYIO  paboTy, ITPOTOKOJ  3acc/laims
rOCyapCTBEHHOM 5JK3aMEHAITHOHHOM KOMHCCHHM W 3aKIIOYCHHE IIPEJICC/IaTells

FOCY,[LB.]I)CTBGHHO]\/’I DK3aMEHAIIMOHHOM KOMHCCHH O CO6JIIO,[[6HI/II/I HHpoUueaypULIX



BOIIPOCOB I1PY 3aIllHTe NOJaBIIEIO aleIUISIMIO BEITYCKHHKA.

8.11 B pesyipraTe paccMOTPeHHA aNCULIMHA O HECOITACHH G
pesyiibTaTaMu roCy1apCTBEHHOHN UTOMOBOM aTTECTAUMH alleIUISIUOHHAN KOMUCCUS
MPUHHAMAET pelIcHHe 00 OTKJIOHEHHH Aale/ULIIAM M COXpaHeHHH pe3ynbTaTa
FOCY/IAPCTBEHHON MTOrOBOM arrecTally MHO0 00 yIOBIETBOPEHUH ATICIUISIIINK U
BBICTABJICHUM WHOI'O pe3yibTara I'OCYyJIapCTBCHHOM WTOIOBOM AaTTECTAI[HH.
Perienume anennsnuoHHON KOMHCCHH He MO3JHEE CHENYIONICro paboyero s
[IepelaeTess B TOCYNapCTBEHHYIO OK3aMEHAI[MOHHYIO KoMmuccuio. Permenue
AIEJIAIMOHHON KOMUCCHM SBISETCS OCHOBAHHEM JUIS AHHYJIMpPOBAHMs paHee
BLICTABJIICHHBIX ~ PE3YILTATOB  TOCYJAPCTBEHHOM  WTOrOBOM  arrecTaluu
BBINTYCKHUKA W BBICTABIEHUS HOBBLIX.

8.12 Pemenue aneisisilMOHHOH KOMHUCCHH TIPHHUMAETCS IPOCTBIM
OONBIIMHCTBOM IOJIOCOB. [Ipu paBHOM qucIe rOJIOCOB roJoc
IpeJiceIaTeIbCTBYIONIEr0 Ha 3ace/[aHuMy  aleUISIIUOHHON KOMHCCHM SBJISETCH
peumaruMM.

8.13 Pemenwe ane/musiMONHON KOMUCCUM JIOBOIMTCS JIO CBCJICHUS
MOJ@BIIET0 ane/uIsIui0 BLIIYCKHMKA (IO POCIKCH) B TeueHue Tpex pabouux
JIHEW CO JHsI 3ace/laHus allCIAHOHHON KOMUCCHH.

8.14 Pemienve aneuIslMOHHONW KOMHCCHM SABJIAETCH OKOHYATEIBLHBIM M
MIEPECMOTPY HE HOJJICIKHUT.

8.15 Pemenue anemnsanuoHHOW Komwuccuu oGhOPMIISIETCS TPOTOKOIOM,
KOTOPBLIM  ITOAMUCHIBAETCS IIpejce]areleM M CeKpeTapeM  areluIsSiiOHHON
KOMHCCUHM U XpaHuTcs B apxuBe Komnemxka.

IIporpamMma paccmoTrpena na 3acenanun [TTK

[Iporokomn No OT
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[TPHUJIOXKEHHME A
VYTBEPXJIAIO

3/3_1\5[.‘ pkKropa o YP
77 A.bana6anosa
DAV A

TEMATHWKA BbIIIY CKHBIX KBAJIMOGUKAIIUOHHBIX
(AUTINIOMHBIX) PABOT IO CHEHUAJBHOCTH
46.02.01 /loxymenTanuonnoe ofecneyenne ynpasJienust i
apXMBOBeJICHHUE

Is Opranuzainus JOKYMEHTALMOHHOIO OOECIEUEeHUs  YIPABICHHUS B
KOMMEPYECKOH OPraHu3ali M IyTH COBEPIICHCTRBOBAHSL.

2 Opranusanys JTOKYMEHTAlMOHHOTO obecliedeHds YIpPaBICHUs B
YUPEKICHUX, OpPralu3alysaX U HAIPaBICHUS er0 COBEPIUEHCTBOBAHMS.

3. Opranusaiivsg  AOKYMEHTALMOHHOTO —obecuedeHus JIesSTelIbHOCTH
CIIyK0BI KaJpOB U HAIIPABIICHHS IO COBEPUICHCTBOBAHMSI.

4. OcobeHHoCTH  TOKYMEHTHPOBAHUS — AEATENBHOCTH  aKIL[MONCPIBIX
OOIIECTB ¥ ITyTH COBEPIICHCTBOBAHHS.

5. Opranuzanus IOKYMeHTOo00OpoTa B OpraHu3alum H
COBEPIIEHCTBOBAHUE €I'0 NCITCILHOCTH.

6. HoxymenTrpoBanue 1eATelIbHOCTH KaIpOBOH CIIYKOLI M HAIPaBIICHUs
€r0 COBEPIICHCTBOBAHUS.

i Mudpopmaimonnsre TEXHOJIOTHMHU B HH(POPMAIMOHHO--
TOKYMEHTAIMOHHOM 00eCIIeYeHUH OTJIela KaJpoB.

8. CoBpeMenHble  KOMIIBIOTEPHBIE  TEXHOJOTHH  KaKk  CPEICTBA
JOKYMEHTAIMOHHOI0 ¥ MHPOPMALIMOHHOTO 00eCTIeYeHUs YITPaBIIEHHSL.

9. Brenpenue 51eKTPOHHOTO TOKYMEHTO000pOTa OpraHM3aluyd ¥ MyTH
€ro COBEpILICHCTBOBAHUSI.

10.  Opranuzaims paboTs! ¢ JOKYMEHTAMA B apXUBE OPraHu3al[ii.

11.  Oprasguzanysi OINEPATHUBHOTO XPaHCHHUS W HAYYHO-TEXHHUYCCKast

00paboTKa IOKYMEHTOB B OpraHH3allHH.
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12, Meronuka anamusa cocrosaus JIOY B opranuzarmi.
13. Mugopmanuonnble TEXHONOIMH KaK CPeACTBA KOHTPONS B apXuBe
OpraHU3alUu.

14, Opranusanys CeKkpeTapckoro oOCIYKHBAHUS OPraHW3aluK U yTH

CI'0 COBEPUICHCTBOBAHUSI.

15.  JleNONpOM3BOACTBEHHAS  IESTENIBHOCTE CeKpeTraps COBpPeMCHHOMN

OpTaHH3alIHH.
16.  MH(pOpMAaurOHHbIC TCXHOIOTHH B JICATCILHOCTH CEKpPETaps..

17. Cexperapb pyKOBOAHMTEIA B CHCTEMC YIIPABICHMS COBPEMEHHOM

OpraHu3aluH.
18.  MudopmanuoHHble TEXHOIOIHH B IEATEIBHOCTH apXUBAPHYCA.
19.  Mudopmanuonnmie TEXHOJIOTMH B MH(POPMAITMOHHO-

JIOKYMEHTAIHOHHOM 00eCIICYEHUH YIIPABICHIs OpraHU3alHH.

20.  Tlpomecc cosmaHmsi W YHPABICHUS JIOKYMEHTAMHM COBPCMEHHBIMU
IPOrpaMMHBIMH CPEACTBAMM.

21, lloseimenue >GGeKTHBHOCTH 0OPabOTKK U PErucTpalliu JIOKYMCHTOB
B OpranM3alui.

22, [lyTn COBECPILICHCTBOBAHUS OyMaXxHnoro Hu JICKTPOHIIOrO
JENOMPOU3BO/ICTBA B JJOKYMEHTAIIMOHHOM O0CCIICUSHHUN YITPABIICHHUSI.

23,  Awpanu3  00paboTK¥, XpaHeHWs W IoHcka uHGOpMAIMM B
OpraHu3aIiu.

24, OcHOBHbIE HaNPABJIEHUS] COBEPIICHCTBOBAHUS OPraHU3allMi paboThl ¢
JOKYMEHTAMU C y4EeTOM 3apyOeKHOT0 OIbITA.

25. Opranuzanust paboTel ¢ IOKYMEHTAMH B OpraHU3alI[iH.

26.  Apanu3 JIOKYMEHTAlHMOHHOTO ¥ WHGOPMAIMONHIOro obecredenus
YUPABJICHUAS U IIyTH COBEPUICHCTBOBAHNS.

27 CosepuieHCTBOBaHME OpPraHM3alldU TPyJa IepcoHaja Ha NPeapUITHH
(opranuzanuu).

28. OpraHu3alMOHHAs CTPYKTYpa CIIy)KObl YIpaBJIEHHS TIEPCOHANOM Ha

NPCANPUATAN  (opraHuzanmu) u  paspaborka  NpeuIoKeHMd 1o ce
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COBEPIICHCTROBAHUIO.

29. Mcrione3oBanne ayTCOPCHHTa B YIPABICHUH TIEPCOHANIOM Oprailu3alliq.

30. Oprauusauust JOKYMCHTAIMOHHOIO0 00ECITeYECHIS CHCTEMBI yipaBJeHus
[ICPCOHAIOM BHOBL CO3JaHHON OpraHu3aIiim.

31. Ouenka KajpoBOTrO IOTEHIMAIA NPEJINpUATHA ©W  IYTH  Cro
COBEPIIEHCTBOBAHMSL.

32. loseluenue 2GGeKTHBHOCTH pabOTHI OTyielia KaJpoB Ha TIPEJIIPHSITHH.

33. Opranusanus ciry0bl JOKYMEHTALMOHHOTO 06eceuen s YIPaBIeHMS B
OpraHu3aIuH.

34. AHaju3 M COBEPIUEHCTBOBAHUE OPraHM3AIMH APXHUBHOIO XpariCHHsI
JIOKYMEHTOB Ha TIPEJIIPHSITHH.

35. Buenpenume HOBBIX HH(DOPMAIMOHHBIX TEXHOJOTHH B KaipoBYIO
NEATENbHOCTD IPEAIIPUATHS.

36. AHaIM3 OIEPAaTHBHOTO M apXHBHOIO XpaHeHUs JIOKYMEHTOB Ha

IipuMepe KOHKpGTHOfI OpraHu3alu.
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NPUJIIOKEHUWE b

Pe3ynbTaThl 32 M T JUILIOMHON PaGOTLI 10 CHENMAILHOCTH

46.02.01 Joxymentanmonnoe ofecrnedenue ynpagienus u

apXHBOBEIACHHE
No Moxka3zaTenn BCEro Popma 00ydeHus
n/n |
ounas 3a04HAS
Kou- % | Koa- % | Kous- %
BO BO BO
1 2 3 4 5 6 7 8
1 | Oxonuunu OY
2 | JlomyuieHsl K 3al{UTe
3 | Ilpunsro B 3aumure
4 | 3ammmieHo
5 | Tosyuniu oLleHKU:
- OTIIUYHO -
- XOPOIIO .
- YIOBIETBOPUTEIILHO 7
- HEYJIOBJIETBOPUTEIIEHO i
6 | Cpennui Oamn

Ipencenarens [TIK
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IPNJIONKEHUE B

OGuue pesyibTaThI NOArOTOBKA BLIYCKHHKOB M0 CHEHATLHOCTH
46.02.01 loxymenranuonnoe ofecnedenne ynpaegienus u

APXHBOBENCHHE
Ne IMoxazaTenn BCEro Popma obyucHus
g/ ovHAas 3aoyHast
Kou- % | Kon- % | Kou- Yo
BO BO BO
1 2 3 4 5 6 7 8
1 | Oxkonuyuiu OY
2 | KonuuecTso JIAIUIOMOB C
OTIHYUEM
3 | KonuaecTBo JIMIIOMOB ¢
OLICHKAMH «XOPOIIO» M
COTIMYIHO» ..
il

Komuyectso  BBIIAHHBIX
aKaJeMHUeCKUX CIPABOK

Ipencenarens DK




